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AIR FORCE ORDER
BY
AIR CHIEF MARSHAL AY TIPNIS, PVSM, AVSM, VM
ADC
CHIEF OF THE AIR STAFF
NO. 11/2000

AIR HEADQUARTERS

NEW DELHI, 19 May 2000 (Friday)

BORROWING, LENDING AND INDEBTEDNESS OF

AIR FORCE PERSONNEL

INTRODUCTION

1. Service personnel as a class enjoy a high level of credit-worthiness. This is due to our reputation for uprightness and the traditional high
standard of integrity synonymous with servicemen. It is essential that any tendency on the part of our personnel not to honour their financial
commitments should be deterred.

2. All Officers and Airmen are to regulate their expenditure so as to live within their means. Commanding Officers are to check any disposition
in personnel serving under them to extravagance or to contracting debts. Forums like welfare meetings, mess meetings should be effectively utilised to
impress upon the personnel of the need to display high standard of integrity.<![endif]>

3. Service personnel are warned against dealing with money-lenders. Their attention is also drawn to para 587 of Regulations for the Air
Force (1964) which lays down that no officer or airman will lend or borrow money from any person belonging to Armed Forces, nor will he engage in any
transaction whereby he will become, in a private capacity, debtor or a creditor to any person belonging to the Armed Forces. Contravention of these
instructions will render the defaulter liable to disciplinary action. An Officer or Airman who avails himself of loan or advance from a bank or any other
agency is obliged to repay it as per the terms and conditions laid down in the loan agreement.

4, Officers and Airmen known to be financially embarrassed are not to be employed in positions necessitating the handling of public or non-
public funds.

Action when Personnel are unable to meet their Fina __ ncial obligations

5. If an Officer/Airman is in debt and is unable to meet his financial obligations, he is to report this fact, in writing to his Commanding Officer
immediately. When this fact comes to the notice of the Commanding Officer, either through a report by the officer himself or otherwise, the CO is to
interview the officer/airman and ascertain from him, in writing, the extent of his financial liability. The individual is to be warned of the adverse
consequences, if the information submitted is incorrect or incomplete. The individual is to be advised on how best to liquidate his debts. Following action
will then be taken by the Commanding Officer:-

a. Any credit account being operated for the Officer/Airman in the station Canteen, tailor shop etc is to be closed.
b. In the case of an officer, his bar book is to be closed.

c. In consultation with the Officer/Airman, a schedule of monthly personal expenses will be prepared, limiting the expenditure to the
minimum so that balance could be devoted towards repayment of debts, loans etc. In preparing this schedule, other regular income of
the individual such as house rent etc may be taken into consideration.

d. Such sums from the Officer's/Airman’s monthly income as are not required to meet the minimum personal expenses vide sub para c)
above are to be applied to clear his existing indebtedness. With the consent of the Officer/Airman, this amount may be retained by the
Commanding Officer and disbursed on behalf of the individual. Where the individual opts to clear the dues himself, he should be asked
to produce receipts etc periodically as proof of payment.

e. A report to Command Headquarters is to be submitted stating particulars of the action taken in respect of sub para (a) to (d) above.

6. If an Officer/Airman refuses to agree to the arrangement in para 5 (a) and (d) above, or having agreed, fails to implement the agreement, or incurs
additional debts while living on the money allowed for his personal expenditure, or if the degree of indebtedness is such that no satisfactory agreement
in terms of para 5(a) to (d) above can be made, a recommendation regarding the desirability of his continued retention in the Air Force is to be
submitted through proper channels to Air Headquarters. <![endif]>
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7. If the individual who is repaying debts in the manner prescribed in para 5 (a) to (d) above proceeds on leave, the Commanding Officer must
ensure that adequate arrangements are made for recovery of installments due for the leave period.

8. When an Officer, or Airman, who is in debt, is posted out, the details of the debts and action taken to clear them will be notified to the new
Commanding Officer.

Action to be taken when a claim is made against an Officer or Airman

9. If any claim for money or complaint against an Officer or Airman for having failed to honour his commitments to bank or other similar institutions is
brought to the notice of the Commanding Officer, the CO is to interview the individual and impress upon him to fulfill his financial obligations. He is to
ascertain, from the concerned Officer/Airman as to whether he accepts the liability. In case, he accepts the liability, he is to clear the dues forthwith. If
he is unable to do so, the CO is to take action in accordance, with paras 5 to 8 above. The Commanding Officer will then intimate the
claimant/complainant as to the date by which the debtor will clear the bill/loan.

10. If the Officer or Airman disputes or disclaims the liability, either in whole or part, the Commanding Officer will inform the claimant accordingly. He
will also warn the Officer/Airman of the adverse consequences in case it is later found that the claim is valid. In every case where an individual disclaims
liability to pay, any sum claimed from him, the grounds on which the claim is not acceptable will be intimated.

11.  All complaint/claims received at Air HQ/Command HQ will also be forwarded to the Commanding Officer through proper channel for action as
stated in paras 9 and 10 above. In every case a report is to be rendered to Air HQ through proper channel after three months of the receipt of the
complaint intimating whether, the debts are cleared out, if so, to what extent. Subsequently progress of the case may be watched and reports rendered
to this HQ as necessary._

12. If a person who has taken a loan from a bank fails to repay, the bank is empowered to take action against the surety in a court of law for recovery
of amount due. Since such a situation tends to lower the image of Air Force Personnel in the eyes of the public, all Air Force Personnel are advised to
be careful while standing surety for loans taken by their, friends or relatives.

13. In cases where a cheque issued by an Officer/Airman is dishonoured, if circumstances disclose intentional fraud, dishonesty or gross negligence
on the part of the Officer/Airman, disciplinary action is to be initiated.

General
14. The term ‘Airmen’ whenever used in this Order, includes NCs(E) also.

15. This AFO does not deal with loan and advances given by IAFBA, AFGIS or like agencies to serving service personnel, if the terms of the
loan/advance provide for recovery through IRLA.

16. This Order supersedes AFO 23/89 which is hereby cancelled.
Case No Air HQ/23418/PS
AY TIPNIS
Air Chief Marshal

Chief of the Air Staff
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AIR FORCE ORDER
BY
AIR CHIEF MARSHAL AY TIPNIS, PVSM, AVSM, VM ,ADC
CHIEF OF THE AIR STAFF
NO 20/2000

AIR HEADQUARTERS

NEW DELHI, Friday, 22 September 2000
ACQUISITION AND DISPOSAL OF IMMOVABLE AND MOVABLE P ROPERTY
Reference
COSC Directive issued vide Government of India Ministry of Defence

(Military Wing) letter No. DMW/35112/1/COS Dated 27 Aug 91.

Appendices
A Initial report at the time of commissioning or enrolment, on immovable and movable property possessed.
B Report or Application - Acquisition of immovable property.
C Report or Application - Disposal of immovable property.
D Report or Application - Acquisition of movable property.
E Report or Application - Disposal of movable property.
F Channel for submission of Property Returns/

Reports - Air Force Personnel.

1. All Air Force personnel are required to report the acquisition or disposal of property, movable or inmovable, beyond the laid down monetary
limits, whether in their own names or in the names of their family members, except those transactions which are conducted by the family members
exclusively out of their own earnings and possessions. The report must be submitted forthwith but in no case later than 12 months from the date of
completion of the transaction.

2. Prior permission of the Superior Authority as prescribed in this AFO will be obtained in following cases:-
a. When a transaction is conducted otherwise than, with or through a regular/reputed dealer or agent.
b. When a transaction, irrespective of the value, is conducted with a person with whom the Officer or Airman has any official dealings.

3. Whenever required by the order of the Superior Authority, all Air Force personnel will be liable to furnish not only a full and complete statement of
any movable or immovable property held or acquired by them or by any member of their family and also disclose the means by or the source from which
such property was acquired.

Value of property for reporting

4, Reports in terms of this AFO are required to be submitted only with respect of property of value as stated below:-
(@) Immovable property -- Rs 2,00,000/- and above
(b) Movable property - Rs 25,000/- and above
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Procedure for reporting

5. All Air Force personnel on acquiring or dlsposmg of any immovable or movable property will submit a report, in duplicate, on the
appropriate Appendix to this AFO duly countersigned by next superior Air Force Authority through normal channel as specified in Appendices F to this
AFO.

After this has been seen by the Superior Air Force authority, the reports will be disposed off as under:-

a. Officers

@) DPS Air HQ -1 Copy

(ii) Individual -1 Copy

b. Airmen

@) AF Record Office -1 Copy
(i) Individual -1 Copy
6. (a) Movable Property . The expression "Movable Property” includes any movable item such as jewelry, Motor Car, Motor Cycles,

Scooter, Refrigerator, TV Set, Radio, Radiogram, VCR, Tape Recorder, Insurance Policy, Shares Securities, Debenture, Fixed Deposits,
Money received on account of Races, Lotteries and loans advanced by the individual service personnel whether secured or not.

(b) Immovable property . The expression "Immovable Property" includes a plot, house , flat, farm-land etc.
C. Members of Family In relation to a male means his wife, children or any other person wholly dependent on him, whether or not

residing with him. In relation to a female means her husband, children or any other person wholly dependent on her, whether or not
residing with her.

d. Transaction Any acquisition or disposal of immovable or movable property will be treated as a transaction when full and final payment
has been made or received or the physical transfer of the possession of property takes place.

e. Transaction through a Regular Reputed Dealer.  This will also include a transaction where payment is made/received through the
agency of a bank or by cheque.

Initial Report

7. Every newly commissioned officer, including one commissioned from ranks is to within three months of commissioning, submit an Initial
Report as per Appendix ‘A’ to this AFO showing all reportable immovable and movable property owned, acquired, inherited or held in lease or mortgage
by him/her or any member of his/her family. ‘NIL’ returns are required. The report is to be forwarded to the Superior Air Force Authority prescribed in
Para 5 above for retention in the officer’s records. The report is to be forwarded to Air HQ (Directorate of Personal Services) for retention in the officer’s
records.

8. Airmen - Every airmen is to, within three months of the date of his enrolment, submit an initial property report as per Appx ‘A’ to this AFO to
his Commanding Officer showing all reportable immovable and movable property owned, acquired, inherited or held in lease or mortgage by him or by
any member of his family. NIL returns are NOT required. The report is to be retained with airman’s service documents.

Subsequent Reports

9. After submission of the initial report, subsequent reports are to be submitted only when there is any acquisition/disposal of property. Such
subsequent reports are to be submitted as per proforma in Appendix ‘B’ to ‘E’ of this AFO as applicable.

Re-employed Personnel

10. Retired Personnel who are re-employed in the Air Force are subject to the Air Force Act and are covered by this AFO. However, on
commencement of re-employment no initial report in terms of para 7 is necessary.

Personnel Posted Abroad - Acquisition of Second Car and Mid Term Sale of Car

11. Purchase of a second car by an officer posted abroad at the station of posting requires prior approval of the Central Government. There is a ban
on mid term sale of cars by Service Personnel posted abroad. This ban is relaxed only in unusual/exceptional circumstances with the prior approval of
the Central Government. All reports are to be forwarded to Air HQ (Dte of PS) through the concerned Head of the Mission/Post.

Procedure for Reporting/Seeking Permission for Acqu isition/Disposal of immovable and Movable Property.
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12. Reports of Acquisition/Disposal of Property, or applications seeking permission to acquire or dispose off property are to be reported or submitted as
per Appendix ‘B’ to ‘E’ of this AFO as applicable. All such reports /applications, duly countersigned are to be forwarded through proper channel for
approval of the respective Superior Air Force Authority. Where prior permission in terms of para 2 above has been obtained, a subsequent report should
be rendered on completion of the transaction. Reports submitted by all Service Personnel are to be retained alongwith the service documents of the
individual, after approval by the Commanding Officer. Approved reports in respect of airmen posted abroad are to be forwarded to the AFRO for
retention in the documents. One copy of reports or applications in respect of officers is to be forwarded to Air HQ.

Renting/Letting out of House to Foreigners

13. Written sanction of Ministry of Defence will be obtained through Air HQ prior to renting/letting out a house to foreigners, foreign missions and
foreign organisation (including international organisations). One copy there of will be sent to the office maintaining the Record of Service.

Guidelines for submission of Property Return.

14. (@) Acquisition of Plot and Construction of House. The acquisition of a plot of land is to be reported immediately on acquisition. In
case a house is constructed on that land, on completion of construction, another report should be submitted. Interim reports are not required.

(b) Acquisition of Plot/Flat/House on Installment Payme nt. When an individual acquires a flat or a house or a plot under AWHO,
AFNHB, DDA, HUDCO or such agencies, he will submit a report of the initial payment, subject to its being above the prescribed monetary
limits. In case the initial payment is less than the prescribed monetary limits, the officer will submit an application to the effect that he intends
to acquire property and will also indicate approximate cost of the plot/flat/house. Installments paid thereafter need not be reported. In all
cases, a final report is to be submitted when actual possession of the flat or the house or the plot of land has been obtained.

a. Property under Hindu Undivided Family.  Transactions of immovable property from individual ownership to "Hindu Undivided
Family" or vice versa or creation of trust in favour of family members are required to be reported.

b. Shares, Debentures and Insurance Policies.  When shares or Debenture certificates are purchases, a report on Appendix ‘D’
to this AFO will be submitted, as it amounts to acquisition of movable property. Sums received on account of sale of shares or debentures, or
matured insurance policies will be reported to as per Appendix ‘E’ to this AFO as it amounts to disposal of movable property. If any property
is acquired with the matured value of an insurance policy, a separate report for such acquisition should be rendered.

c. Purchase of any movable property exceeding Rs 25,000/ in value for the construction or extension of a house shall be reported
to the Superior Air Force Authority in terms of Appendix ‘D’ to this AFO.

d. Investments in Unit Trust of India, Treasury Savings Deposits, National Savings Certificates, Post Office Time Deposits etc shall
be reported as transaction in movable property if the value of any such transaction exceeds Rs 25,000/-. Depositing of money in and
receiving final payment from the Cumulative Time Deposit Account whether operated with a Bank or a Post Office need not be reported even
if the amount in question exceeds Rs 25,000/-. Fixed Deposits in a Bank or Deposit in a Savings Accounts made by a member of the
Defence Services from out of his salary or accumulated savings need not be reported.

e. Contributions by a member of the Defence Service towards the construction of a building on a plot of land owned by a member
of his family, exceeding Rs 25,000/- either in cash or kind shall be reported.

f. Subscriptions to a Chit Fund where annual subscriptions exceeds Rs 25,000/- should be reported. Previous sanction of Superior
Service Authority should be obtained if the member of the Defence Services has official dealings with the company or if it is not a Registered
Chit Fund Company. Also, a member of the Defence Services should obtain prior permission of the Superior Service Authority for receiving
the amount from the Chit Fund when the amount to be received is the sum total of the contribution payable by all subscribers for any one
installment less the discount or commission payable to the Chit Fund Company by bid before the expiry of the period upto which the
subscription is to be made. However, if the amount is received at the time of maturity a report should only be made to the Government, if the
amount exceeds Rs 25,000/-.

On Life Insurance Policies, a report should be made to the Superior Air Force Authority if the annual premium exceeds Rs
25 000/- If the annual premium first determined is less than Rs 25,000/- but, on conversion, exceeds Rs 25,000/- a report is necessary at that
stage. No report is necessary on receipt of the sum assured as survival benefit on maturity of the policy. Where the annual premium on Life
Insurance Policies does not exceed Rs 25,000/- a report need not be submitted at the time of taking the policy but a report should be
submitted at the time of receiving the sum assured as survival benefit/ on maturity of the policy.

h. Prior intimation to the Superior Air Force Authority is necessary for transaction in immovable property with State Housing Boards
in regard to purchase of residential plots, flat etc.

i Gifts, Races and Lotteries etc. _ Gifts received/given, winning in races or lotteries will be reported if the value exceeds the limits
laid down in para 4, above.

() Appreciation or Depreciation of Property. Appreciation or depreciation of property is not the criteria for reporting any transaction.

a. Whenever a transaction has been conducted in cash, a photocopy of the cash receipt should be attached with the report.

15. Evaluation of Immovable Property.  Assessors of municipality or Corporation are authorised to assess the value of a plot, house or
agriculture land but where assessment is not possible, approximate value in relation to prevalent rates of construction is required to be shown.
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Transaction Not Required to be Reported.

16. The following transactions need not be reported :-

a. Loan taken by an individual, unless the amount of loan is utilised for acquisition of any property. In that case a certificate specifying the
terms and conditions of repayment of loan from the person from whom loan has been taken will be produced. Individuals are, however,
advised to keep a proper record of loans received or repaid, so that in the event of a subsequent enquiry, the genuineness of the
transaction can be established.

b. Any withdrawal from DSOP Fund except when the amount is utilised for acquisition of property.
c. Policies under GIS and PLI.
d. Transfer of money from one bank account to another in the same bank or different banks, the accounts being in the same name.
e. Transactions conducted by any member of the family exclusively out of their own earnings.
f. Advance of rent which is to be adjusted against future rents.
17. This order supersedes AFO 20/89.
Case No. Air HQ/C 23531/2/PS
AY TIPNIS
Air Chief Marshal

Chief of the Air Staff

Appendix ‘A’

(Refer to Para 7

of AFO 20/2000)

STATEMENT OF IMMOVABLE/MOVABLE PROPERTY ON

INITIAL ENTRY/*COMMISSION FOR THE YEAR ENDING

(To be rendered within one month of first commissioning or three months of first enrolment)

1. Rank & Name 2. Service No. 3. Appointment
4. Branch/Trade 5. Present Unit
Description of property || Pres-ent If not in own name, How acquired [ Financial liabilities || Annual income from || Remarks
(give House No, Name of state in whether by || including inherited | the property
Taluk, or Village, Town or purchase, lease debts and liabilities
City, Sub division, District || Value mortgage, incurred during
and State, If Land, give its Whose name held | inheritance, gift or || subsequent years
area also or (make of and his or her || giherwise with date | be reported
Car/Scooter, Registration share and || of acquisition and
No etc relationship ~ with || name of/details of
the member of | herson from whom
Defence Services acquired
1 2 3 4 5 6 7
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PART —1: IMMOVABLE PROPERTY

PART — Il : MOVABLE PROPERTY

*Strike out whichever is not applicable Signature /Date

Station

Countersigned
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Appendix ‘B’
(Refer to Para 9
of AFO 20/2000)

REPORT/APPLICATION FOR ACQUISITION OF

IMMOVABLE PROPERTY

1. Rank & Name and Personal Service No
2. Branch/Trade

3. Appointment

4. Present Unit

5. Purpose of application

(Reporting of acquisition/

prior permission for acquisition)

6. Probable date of acquisition

7. Mode of acquisition :

By Purchase or construction)

8. (@) Full details about location viz Municipal No/Street/Village/

Taluk/District and State in which situated with house No and if land

its survey No and area. In case of Cultivable land, dry or irrigated land.

(b) Whether freehold or leasehold

(c) Whether the applicant’s interest in

the property is full or in part

(in case of partial interest, the extent

of such interest must be indicated).

(d) In case the transaction is not exclusively in the name of the Government servant, particulars of ownership and share of each
member)
9. Purchase price of the property

(Market value in case of gifts)

10. Source or sources from which financed/proposed to be financed
(@) Personal savings
(b) Other sources giving details
11. (@) Name and address of the party with whom transaction is proposed to be made.
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(b) Is the party related to the applicant ?
If so, state the relationship
(c) Did the applicant have or is likely to have any dealings with the party in his official capacity at any time or in the near future.

(d) How was the transaction arranged (whether through any statutory body or a private agency through advertisement or through
friends and relatives. Full particulars to be given)

12. Any other relevant fact/information Which the applicant may like to mention.
DECLARATION

I, hereby declare that the particulars given above are true. | request that | may be given permission to acquire property as
described above from the party whose name is mentioned in ltem 11 above.

OR

I, hereby intimate the proposed acquisition of property by me as detailed above. | declare that the
particulars given above are true.

Station Signature

Date Designation

Remarks of the Countersigning Officer

(The countersigning officer must indicate whether the information is complete in all respects and sources of finance stated to be used by the applicant
are reasonable and correct.

COUNTERSIGNED
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Appendix ‘C’

(Refer to Para 9
of AFO 20/2000)

REPORT/APPLICATION DISPOSAL OF

IMMOVABLE PROPERTY

1. Rank & Name

2. Service No

3. Branch/Trade

4, Appointment

5. Present Unit

6. Place where property is situated

(Taluk, District and State must

be indicated).

7. Full Details of property to be

Disposed off /Disposed off(House No,

and if land, its survey No ., area)

8. Value of property to be disposed off/
Disposed off.
9. Name and relationship with person

In whose name transaction conducted
10. How disposed off / to be disposed off
(Whether by sale, gift or otherwise).
11. Name and address of person/dealer to
Whom property is sold.
12. Name and address of regular/reputed dealer
(if any) through whom transaction conducted.
13. (a) How payment received or proposed
to be received.
(b)If payment received by cheque/draft ,

Give details of cheque/draft including Bank on which drawn.
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14. Full details of purchase of the property
(i.e purchase value, date of purchase, from whom
purchased and how the payment was made.

15. If transaction completed direct and the
payment made in cash without prior permission
reason for not obtaining prior permission

of the competent authority.

Signature

Station and Date

Remarks of countersigning officer:-

(Indicate whether the information submitted is complete in all respects).

COUNTERSIGNED
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Appendix ‘D’

(Refer to Para 9
of AFO 20/2000)

REPORT/APPLICATION ACQUISITION OF

MOVABLE PROPERTY

1. Rank & Name

2. Service No

3. Branch/Trade

4, Appointment

5. Present Unit

6. Details of movable property (in case

of Motor Cars & Scooters Motor cycles

give registration No Model).

7. Amount for which purchased/ or

being purchased

8. Source of financing eg Savings, loans
and gifts
9. Name & details of person from whom

article is acquired/or being acquired
10. Name & address of any regular/reputed
Dealer through whom transaction
conducted or is being conducted.
11. (@) How was the payment made or

proposed to be made.

a. If payment made by Cheque
or draft, give details of Cheque/Draft
including Bank on which drawn
12. Date of acquisition.
13. Authority for transaction if not

Purchased through a regular/reputed dealer
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And the payment made in cash
14. If transaction conducted not through a
Regular /reputed dealer and the payment is
Made in cash without prior permission, reasons
For not obtaining prior permission of the
Competent authority.
Signature
Station and Date

Remarks of Countersigning Officer :-

(Countersigning Officer must indicate whether the information submitted is

complete in all respects and sources of finance stated by the officer are reasonable and correct).

COUNTERSIGNED
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Appendix ‘E’

(Refer to Para 9

of AFO 20/2000)

REPORT/APPLICATION DISPOSAL OF

MOVABLE PROPERTY

1. Rank & Name

2. Service No

3. Branch/Trade

4, Appointment

5. Present Unit

6. Details of Movable property (in case

of Motor Cars and Scooters/ Motor Cycles

give Registration No And Model).

7. Amount for which sold or proposed
to be sold
8. Name and details of person/dealer

to whom article is disposed off

9. Name and address of any regular/reputed
dealer through whom transaction is
conducted/or is being conducted

10. Whether the payment received/to be received
by Cheque/Draft or in cash(give details
of Cheque/Draft including bank on which drawn.

10. Date of Sale

12. Indicate full details of purchase
of the article i.e. date of purchase
from whom purchased, amount for
which purchased and how payment

was made
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13. Whether report on acquisition of the
property was rendered. If no, reasons
for not reporting. If yes, give details
14. Authority for transaction if not sold
through a regular/reputed dealer and
the payment also made in cash
15. If transaction conducted not through
a regular/reputed dealer and payment
received in cash without prior permission
permission of the competent authority
Signature

Station & Date

Remarks of Countersigning Officer:-

(Indicate whether the information is complete in all respect).

COUNTERSIGNED
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Appendix_‘F’
(Refer to Para 5 of

AFO 20/2000)

CHANNEL FOR SUBMISSION OF PROPERTY RETURNS/REPORTS

AIR FORCE PERSONNEL

1. The movable and immovable property returns/reports when required to be submitted on occasions prescribed in this AFO must be submitted
to the following authorities:-

(@) Chief of the Air Staff - RM for perusal
and AOA, Air HQ for record

(b) Air Marshals, AVM, Air Cmde _ AOA, Air HQ
(c) All Group Captains DPS, Air HQ

(d) Wg Cdrs posted at Air HQ ) DPS, Air HQ
or in units directly under Air HQ )

(including officers posted to Misc )

establishments of Air HQ and )

officers on loan/deputation to )

other Deptts/Organisations) )

(e) Sqn Ldrs and below posted to ) DDPS, Air HQ
Air HQ and units directly under Air )

HQ (including officers posted to the )

misc establishments of Air HQ and )

officers on loan/deputation etc to.

Other Deptts/Organisations)

(f) Officers posted abroad or those ) Head of the Mission
in posted to PHS for duties abroad,) that country
irrespective of rank)

(9) Wg Cdrs and below not covered by SOA/SAASO of respective Sub paras (d) to (f) Command HQ

a. Airmen including Hony Commissioned) Commanding officer
(h) Officers, MWO/WOs/JWOs -

[0) Airmen serving on deputation to ) - OIC PHS C/O AFCAO
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Page24 of 67

Civil departments or serving in )
Organisations outside the Air Force )
(k) Airmen posted abroad - Senior most Air Officer or the Staff in the Indian Mission in that country . Where there is no Air

Force officer in staff of such Indian Mission, the Head of the Mission in that Country

2. Countersignature. _Reports/returns on acquisition or disposal of the property and applications for prior permission are to be duly
countersigned as indicated below, before these are forwarded for approval: -

@)

(b)

©

()

(e)

®

(9)

(h)

file://A\\192.168.1.129\php\IAF Content\oldsite duwhcs\policy\afol1l 2000.hi

Officers posted at units/Station- Commanding Officer

Commanding Officers of lodger units — AOC/Station Commander

Commanding Officer of independent units- SOA/SAASO
Officers posted at Command HQ- Respective Branch Head

Officers posted at Air HQ- Respective Director

Officer on deputation/loan etc to — Head of the Deptt/Org Other Deptt/Organisation
Officers posted abroad- Air Attache or Head of Mission

All Airmen- Section Commander
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AIR FORCE ORDER
BY

AIR CHIEF MARSHAL AY TIPNIS, PVSM, AVSM, VM, ADC

CHIEF OF THE AIR STAFF

NO 23/2000

AIR HEADQUARTERS

NEW DELHI, Friday 06 October 2000

GUIDELINES REGARDING ACCEPTANCE OF GIFTS

BY AIR FORCE PERSONNEL

Reference
a. MOD OM No 25(2)-66/D(Coord) dated 09 Jan 67.
b. MOD OM No3(3)/S/69-D(Coord) dated 31 Jan 70
c. MOD OM No 25(4)/82/D(Coord) dated 17 May 83
d. MOD OM No F.4(5)/86/D(Coord) dated 01 Jun 87
Appendices
A - Application for permission for retention of gifts received by
AF personnel from Indian nationals or societies/organisations in India.
B - Arms and ammunitions in a prohibited category —
Schedule | to Arms Rules 1962
C & D - Details of arms/ammunitions received as gifts and certificate
to be given by AF personnel to Air HQ (Dte of Int)
E - Application for permission for retention of gifts received by
AF personnel from foreigners
F - Application for permission for retention of gifts received by
AF Organisations from foreigners.
Introduction

1. Any person subject to the Air Force Act shall not directly or indirectly accept any gift, gratuity or reward in respect of any act performed by him in
his official capacity, without the consent of the Government; nor shall he accept any gift, gratuity or reward from any person to whom he is in a position
to show favour or disfavour directly or indirectly, in the exercise of his official functions, or, in circumstances wherein acceptance might place him in an
embarrassing position or tend to influence him in the proper discharge of his duties.

2. Similarly, all personnel are to ensure that their wives and dependent children do not accept gifts which are likely, or may be construed, to have as
their object, the influencing of a person in the discharge of his official duties. Furthermore, gifts from relatives or personal friends likely to have that
object are to be refused.
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3. Guidelines on the subject are classified as under —
Section | - Gifts received within the Service or from Indian national/body

Section Il - Gifts received from foreign dignitaries/nationals/bodies

SECTION | - GIFTS RECEIVED WITHIN THE SERVICE OR FROM

INDIAN NATIONAL/ORGANIZATIONS

Acceptance of Gifts on Specified Occasions

4, Air Force Personnel may accept gift(s), with the prior sanction of the competent authority, on the following occasions:-

(a) Transfer - Memento or gifts of value not exceeding Rs 500/-

(b) Marriage - Memento or gifts of value not exceeding Rs 1500/-

(c) Retirement/ - Memento or gifts of value not exceeding Rs 1500/-

Honourble Discharge

(d) Public Reception- Gifts of value not exceeding Rs 1000/-

5. The competent authority to approve the above gifts are as under:-

Recipients Approving Authority

(i) AOCs- in-C & PSOs CAS

(ii) AOsC/Stn Cdrs of units under Air HQ AOA

and officers of the rank of Air Cmde and

above posted at Air HQ (through Directorate

concerned/AOC, AF Stn, New Delhi)

(iii) AOC/Stn Cdrs of units under Command Respective AOC-in-C

and all officers posted at Command HQ

(iv) Other Air Force personnel Respective AOC/Stn Cdrs

6. Application seeking permission for acceptance of gifts is to be submitted to the competent authority as per proforma at Appendix A.

Acceptance of Gifts of Value more than the Specifie  d Limit or Presented on other Occasions

7. Gifts whose value is more than the monetary limit specified on Para 2 above or presented on occasions other than mentioned in Paragraph 2
above shall not be accepted by Air Force Personnel without the prior sanction of Air Headquarters. All such cases are to be submitted as per Appendix
‘A’ to Director Personal Services at Air Headquarters, through proper channel, for sanction of the CAS/AOA..

Gifts/Hospitality offered by Commercial Firms/Organ izations

8. Permission will not be granted to Air Force personnel, save on exceptional circumstances, for acceptance of gifts/hospitality made to them by
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Indian Commercial Firms/Organizations which has had or has or is likely to have official dealings with the personnel , as well as any contracting firms
with Government of India. It is mandatory to obtain prior sanction of Air Headquarters when it becomes unavoidable to refuse such gifts/ hospitality. The
procedure mentioned in Paragraph 7 would be followed for obtaining sanction.

SECTION Il — GIFTS RECEIVED FROM FOREIGN DIGNITARIES/ NATIONALS/ ORGANIZATIONS

Acceptance of Gifts Offered by Foreign Dignitaries

9. Air Force personnel are required to obtain the prior permission of the competent authority before accepting gifts from foreign dignitaries either
in India or abroad. However, in the circumstances, when such gifts have to be accepted by a member of Air Force without the prior sanction of the
Competent Authority either for want of time or for other good reasons, it is obligatory for the recipient to make a prompt report, irrespective of value of
gift to his Commanding Officer or appropriate Superior Officer. Application for permission for retention of some or all the gifts by the recipient as per
Appendix ‘E’ along with the valuation report are to be sent to Air Headquarters(Dte of Intelligence). Air Headquarters will obtain orders of the Competent
authority and communicate to the recipient. Permission for retention of gifts will not be given as a routine measure. Each case would be decided by the
Competent Authority on merit. Pending a decision regarding retention of the gift, the same is to be deposited by the recipient for safe custody with his
Commanding Officer or appropriate Superior Officer. The gifted item is not to be put to use till retention is authorised by the Competent Authority. Any
Air Force personnel who fails to obtain these orders within a reasonable time, lays himself open to disciplinary action.

10. Gifts offered to AF Personnel going Abroad on Deputation/Special Mission or Serving Abroad. When visiting foreign countries as guests, Air
Force personnel shall not accept cash gifts by way of ‘expense money’ or payment for transport, hotel and similar bills by the host country. When gifts in
kind are offered, the person offering the gift is to be requested politely to refer the matter to the Indian Mission in that country, who should in turn, time
permitting, make a reference to Government of India, Ministry of Defence. If however, there is no time, the Head of the Mission/Air Attache will himself
decide whether or not the presents are to be accepted and the decision would be communicated to Ministry of Defence. Personnel receiving such gifts
are to obtain the formal permission of the competent authority subsequently before retaining any such gift.

11. Gifts offered to AF Personnel going abroad as a Member of a Team/ Delegation. Air Force personnel forming part of the teams/delegations visiting
foreign countries may accept, if offered by host Government, only token gifts in kind not having high monetary value. Gifts of cash or articles of high
monetary value should be politely declined. The recipient shall, within thirty days of receipt of the gift/presentation and if received while visiting any
foreign country within thirty days from the date of return to India, intimate in writing to the Secretaries, Ministry of Home Affairs, External Affairs and the
Ministry of the Department sponsoring the delegation of which he is a member, through Air Headquarters (Dte of Intelligence) the following:-

a. The facts of his having received such gift or presentation.

b. The foreign source from which it is received.

c. Its approximate market value in the country of origin.

d. The place at which, and the date on which, it was received and

e. Such other details relating thereto as he may, in the circumstances, consider appropriate.

12. Every gift/present received by a member of IAF as part of the delegation to foreign country shall be deposited by him with the Secretary to the
Government of India, in the Ministry of the Department which had sponsored the delegation of which he was a member, within thirty days from the date
of intimation of its receipt by him. In case of a gift/present received in a foreign country by a member of the delegation sponsored by the Air Force, the
head of the delegation will ensure that Air Headquarters (Dte of Intelligence) is informed of the same within a reasonable period, not exceeding 30 days,
giving details as at Paragraph 11 (b) to (e).

Monetary Limit for Retention of Gifts

13. AF personnel may be permitted by the Competent Authority to retain gifts received by them from foreign dignitaries, if the value of every such gift
or presentation, the market value in the country of origin of which, as assessed in accordance with Paragraph 16, does not exceed three thousand
rupees:

a. Provided that where more than one such gift or presentation received by him while he is in one delegation, such AF personnel would be
entitled to retain only one such gift or presentation.

b. Provided further that where more than one gift or presentation has been received by such AF personnel, while he is in one delegation, and
the aggregate market value, in India, of all such gifts or presentations, does not exceed Rs 1,000/- as determined by the leader of the Indian
delegation, he may retain all such gifts/presentations.

13. The Competent Authority may permit the retention of gifts such as swords, ceremonial robes etc, which are symbolic in nature and not of any
practical face value.

14. In case where the assessed value of the gift which the recipient wishes to retain is more than Rs 3,000/-, he has the option to purchase the gift on
payment of an amount equal to the assessed value of gift plus the customs duty payable thereon minus Rs 3,000/-.
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Assessment of the Value of Gifts

15.

16.

If the estimated value of gift(s) received from one dignitary at a time exceeds Rs 1,000/- , the following action is to be taken by the Commanding
Officer or other superior officer:-

(a) Gifts received by personnel posted in Delhi/New Delhi. The value of the gift(s) is to be assessed by Toshakhana of the Ministry of External
Affairs through Air Force Station, New Delhi/HQ Western Air Command as the case may be.

(b) Officers stationed outside Delhi. The gift(s) to be valued through the nearest local Customs Officer by the Commanding Officer or appropriate
Superior Officer (other than the recipient).

(c ) Officers stationed outside India. The gift(s) is to be valued by the Head of Mission concerned or by a suitable agency under his orders.

Competent Authority for Permitting Retention of Gif ts from Foreign Dignitaries/Nationals/Organizations

The competent authority for issuing orders regarding retention of gift(s) are as under:-

Recipient of Gift Approving Authority

a. All gifts received by the Chief of Air Staff - Ministry of Defence

(b) Gifts received by other IAF personnel Ministry of Defence

where the total assessed value of gifts

received from one dignitary at one time is

more than Rs 1500/-

(c) Gifts with value of Rs 1500/- or less

(i) in case of PSOs/AOsC-in-C CAS

(i) in case of other IAF personnel VCAS/AOA

Note:- The Chief of Air Staff has authorized the VCAS to approve retention of gift(s) received by IAF personnel from foreign commercial firms/visiting
foreign delegations/dignitaries and when on a visit abroad as a member of a team or delegation. D Int is to send a six monthly return of gifts authorized

by the VCAS, i.e., by 10t of Jan and Jul each, to DPS.

18.

19.

20.

In cases of gifts received from a foreigner in India, no customs duty will be payable where the value of the articles does not exceed Rs 3,000/-

In the case of gift(s) received abroad, it is obligatory on the part of the recipient to declare all such articles to the Customs at the port of
disembarkation and pay customs duty on them as applicable under the Rules.

When a gift is not allowed to be retained by the recipient the Competent Authority may permit the gift to be presented to an establishment/unit in
the Defence organisation. Details of such gifts will be entered by the concerned unit in relevant records and the articles will be accountable like
other articles possessed by the unit/establishment. In other cases where retention of gifts is not authorised, the same is to be despatched to/
deposited in the Toshakhana of Ministry of External Affairs at State expense. The recipient may, if he so desires, purchase the article deposited by
him, in accordance with the Toshakhana Rules. In the case of officers posted abroad, gifts, if not retained/purchased by the recipients, are to be
retained at the office of the Head of Mission/Post as an exhibition piece or as an object de’art.

Gifts Offered by Other Foreigners or Foreign Missio ns
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21. Gifts presented by members of foreign Missions or foreigners (other than foreign dignitaries ) to Air Force personnel should not be accepted by
them and declined politely explaining that regulations preclude accepting of such gifts. In case of inability to decline the gift, the Air Force
personnel should submit a report to Air Headquarters as per Appendix E. Air Headquarters would refer all such cases, irrespective of the value of
gifts, to MOD for a decision.

Gifts Offered by Foreign Commercial Firm

22. The guidelines are similar to those for Indian Commercial firms. In exceptional cases, where it may be proposed to grant permission for
acceptance of gift made by a foreign commercial firm, Air Headquarters would refer all such cases, irrespective of the value of gifts, to Ministry of
Defence for decision. Air Force personnel are not permitted to accept offers of cost of passage to foreign countries and/or hospitality by way of
free boarding and lodging by foreign firms directly or indirectly through their agents/representatives in India. The only exception to this will be in
respect of facilities for training abroad offered by foreign firms ( who obtain reimbursement from the foreign Government concerned) as part of their
programme.

Gifts of Fire Arms & Ammunition

23. The firearms and ammunitions described in Category | Arms Rules 1962 are generally not allowed to be imported into the country for
private use. Air Force personnel are, therefore, not to accept gifts of arms and ammunition in a prohibited category. The gift should be declined politely
explaining the import restrictions imposed by the Government of India. Schedule | to Arms Rules 1962, is published at Appendix ‘B’ to this order for
guidance.

24, However, cases for retention of gifts of other categories of arms and ammunitions will continue to be processed by Air Headquarters with
Ministry of Defence. Information as per Appendices ‘C’, ‘D’ and ‘E’ would be invariably submitted to Air Headquarters (Dte of Intelligence) for processing
with Ministry of Defence.

Gifts Offered to Command/Units

25. All gifts offered to a Command/unit by a foreign national are not to be accepted without the prior approval of Air Headquarters (Dte of
Intelligence). Application for the approval of Air Headquarters will be made on proforma at Appendix ‘F’. Gifts may be either for retention in the unit
visited by the foreign dignitary or for retention by the individual to whom it is presented. Generally, gifts like plaques and other articles bearing emblems
of the States of the visiting dignitaries are intended for the unit and not for retention by an individual.

Gifts Offered to Air Force Advisor/Attache on Termi nation of Assignment

26. If an Air Advisor/Service Attache, on termination of his assignment in a particular country, receives from his colleagues in the diplomatic corps or
from the Head of State or the Government of that country, any souvenir gift (ie silver salver or a cigarette box etc), he may be allowed by Ministry of
Defence to retain such gifts, without any payment , even though the value of such gifts may exceed Rs 3,000/- . This concession, however, is not
applicable to gifts of such items as jewellery and other expensive presents which are not strictly souvenirs.

Gifts offered to Spouses/Dependents of AF Personnel

27. The spouses and dependents of Air Force personnel should also try to decline gifts offered by foreign dignitaries/foreigners/commercial firms. If a
gift cannot be declined the instructions applicable to the Air Force personnel will apply to them also and the report about acceptance and request for
retention or otherwise should be made by the Air Force personnel concerned.

28. This supersedes Air Force Orders 21/84 and 14/85.
Case No Air HQ/23481/8/1/PS(Wel)
Air Chief Marshal

Chief of the Air Staff
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(Refers to Para 6
of AFO /2000)

APPLICATION FOR PERMISSION FOR RETENTION OF GIFTS

RECEIVED BY AIR FORCE PERSONNEL FROM INDIAN

NATIONALS/SOCIETIES/ORGANISATIONS IN INDIA

1. Particulars of the recipient :-

(a) Rank (b) Name

(c) Number (d) Branch (e) Unit

2. Particulars of the donor :-

3. Occasion for the gift :-

4. Complete details of the gift:-

5. Cost of the gift (with assessing authority):-

6. Source of funds from which purchased:-

Date Signature of the applicant

Action at Unit

Retention of Gift Recommended/Not Recommended/Approved/Not Approved.

Date:- Signature of Commanding Officer

Action at Command HQ

Retention of Gift Recommended/Not Recommended/Approved/Not Approved

Date:- Signature of Competent Authority

Action at Air Headquarters

Retention of Gift Approved/ Not Approved

Date:- Signature of Sanctioning Authority
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Appendix B
(Refers to Para 23
of AFO /2000)

ARMS AND AMMUNITIONS IN PROHIBITED CATEGORY —

SCHEDULE | TO ARMS RULES 1962

Category Arms Ammunitions

1. (a) Prohibited arms as defined in Sec 2(1)(i) Prohibited ammunition as defined in
and such other as the Central Government Sec 2(1)(h) and such other article
may by notification in the official Gazette, as the Central Government may by
specify to be prohibited arms. Notification in the official Gazette

specify to be prohibited ammunitions.

(b) Semi-automatic fire arms other than those Ammunitions for arms of Category
included in Category 1(c) and Il (a) smooth 1(b)

bore guns having barrel of less than 20" in

length.

(c) Bolt action semi automatic rifle of .303" or Pistols, revolvers or carbines.
7.62mm bore or any other bore which can

chamber and fire services ammunition of

.303" or 7.62mm calibre; musket of .410"

bore or any other bore which can fire .410"

musket ammunition; or any bore which can

chamber and fire .380" or .455" rimmed

cartridges or Service 9mm or .45" rimless

cartridges.

(d) Accessories for any fire-arms designed or - Nil

adapted to diminish the noise or flash caused

by the firing thereof.

Appendix "C '
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(Refers to Para 24

DETAILS OF ARMS/AMMUNITIONS RECEIVED AS GIFTS TO BE

GIVEN BY AIR FORCE PERSONNEL TO AIR HEADQUARTERS

a. Details of Arms

i Category/Type of weapon
ii. Make, Bore and Identification Markings.
iii. Length of barrel.
iv. Country of manufacture.
V. Year of manufacture, if indicated or known
Vi. Whether Automatic/Semi automatic/Manual
Vii. Estimated cost, as assessed by Customs Authorities of India

Whether the weapon falls under the categories 1(b), 1(c) and 1(d) specified in Schedule | of Arms Regulations (Para 23 of the AFO
refers)

(b) Details of Ammunition

i Type of Ammunition
ii. Make and Bore

iii. Quantity

iv. Country of manufacture

V. Year of manufacture, if indicated or known

Vi Estimated cost as indicated by Customs Authorities in India.

Whether the ammunitions falls under the categories 1(b), 1(c) and 1(d) specified in Schedule | of Arms Regulations (Para 23 of the
AFO refers)

(c) Details of Accessories

i Type of Accessory (eg Silencer/Telescope/Device for diminishing flash, noise etc.
ii. Make and Identification markings, if any.

iii. Country of Manufacture

iv. Year of manufacture, if indicated or known

V. Estimated cost of each item as assessed by Custom Authorities in India.

Date: - Signature of Applicant

Countersignature

Date: - Commanding Officer
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Appendix D
(Refers to Para 24 of
AFO /2000)

CERTIFICATE TO BE RENDERED TO AIR HEADQUARTERS BY A F

PERSONNEL WHO HAVE RECEIVED ARMS/AMMUNITIONS AS GIF T

| certify that :-

a. Possession of cited weapon will not violate the provisions of Para 1374 of Regulations for the Air Force.

b. The Arms/ammunition shall be kept and maintained with a valid licence in accordance with the provisions laid down in
Regulations for the Air Force, Chapter XXVII Section I.

c. On retirement/discharge or in the event of transfer of the weapon to a licence holder, who is not exempt from payment of
Customs Duty, the weapon (if imported as part of personal equipment free of custom duty/licence fee), will be presented to the
nearest Custom Authorities for assessment of customs duty and issue of civil licence for further retention. Failing either of the
conditions, the weapon will be surrendered to the civil police.

d. The arms/ammunition received as gift will not be sold/disposed off prior to retirement or earlier than the specified period, if any,
whichever is later.

e. Air HQ (DPS) would be informed in terms of AFO 118/76 in case the Arms/Ammunition/Accessories are disposed off.
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Appendix E
(Refers to Para 23

APPLICATION FOR PERMISSION FOR RETENTION OF

GIFTS RECEIVED BY AF PERSONNEL FROM FOREIGNERS

1. Particulars of the recipient :-

(@) Rank (b) Name (c) Number (d) Branch (e) Unit
2. Particulars of the donor.
3. If the donor is commercial firm or its representative,

a. State whether the gift has been received as member of the Indian delegation or otherwise.

b. If the gift was received as member of Indian delegation, indicate the constitution of the delegation.
4, The occasion for the gift.
5. Place where received and date
6. Brief description of the gift(s) received :-
a.
b.
c.

Note - A complete description as possible is to be given eg., in the case of watches

Make (ie name of the manufacturer)

Whether steel, chrome, rolled gold or gold or custom made etc.
Number of jewels.

Any other description/details which may be supplied.

Any specialities like day-date calendar, alarm, etc,

paoop

In the case of camera
(a) Make (i.e. name of the manufacturer, whether reflex
camera or otherwise).
(b) Nature and power of lense/lenses.
(c) Whether cine or ordinary or otherwise.
(d) Whether with or without flash.
7. With whom has the gift been deposited.
8. ** (a) Value of the gift (excluding customs duty).
(b) Authority for valuation..
9. In case the gift was received during the visit of the
receipent abroad.

(a) Whether the gift was imported free under the
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Baggage Rules applicable to him.

(b) If not exempted under the Bggage Rules

(i) The amount of customs duty levied.

(ii) Whether the customs duty had been paid or is yet to be paid.

Date : Signature of Individual/Recipient

Date : Countersignature Commanding Officer

Action of Air Headquarters

Retention of gift(s) Approved/Not Approved.

Date : Signature of the Sanctioning Authority

These examples are given for illustration oly.

In the other cases suitable description in similar details must be given.

Page35 of 67

** |n case the value of the gifts which the recipient wishes to retain is less than Rs. 3,000/=, a certificate in accordance with para 26 will accompany this

proforma.
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Appendix F
(Refers to Para 25

of AFO /2000)

APPLICATION FOR PERMISSION FOR RETENTION OF GIFTS RECEIVED BY AF ORGANISATIONS FROM

FOREIGNERS
1. Particulars of the recipient (individual receiving the gifts on behalf of the Unit) :-
(@) Rank (b) Name (c) Number (d) Branch (e) Unit
2. Particulars of the donor.
3. Occasion for the gift.
4, If the donor is a commercial firm or its representative.

a. State whether the gift has been received as a member or Indian

delegation or otherwise.

(b) If the gift has been received as member of Indian delegation,

indicate the constitution of the delegation.

5. Place where received and date.

6. Brief description of the gift(s) received :-
()
(b)
(c)

Note - As complete a description as possible is to be given.
7. With whom the gift has been deposited.
8. (a) Value of the gift (Excluding customs duty)
(b) Authority for valuation,
9. In case the gift was received during the visit of the
recipient abroad.
a. Whether the gift was imported free under the

Baggage Rules applicable to him.

b. If not exempted under the Baggage Rules:-
a. The amount of customs duty ;
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And
Whether the customs duty has been paid or is yet to be paid.
10. Where is it proposed to be kept ?
(i.e. CO’s Office, Unit Mess, Unit Reading Room
or any other place).
Dated : Signature of the Commanding Officer
1. Gift(s) referred to above, have been deposited with
for safe custody, pending disposal instructions.
2. Valuation report as per para 16 of the AFO is attached.
Date : Signature of the Commanding OfficerO
Action at Air Headquarters
Retention of gift(s) Approved/Not Approved.
Dated : Signature of the Sanctioning Authority
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AIR FORCE ORDER
BY
AIR CHIEF MARSHAL AY TIPNIS, PVSM, AVSM,VM, ADC
CHIEF OF THE AIR STAFF
No. 24/2000
AIR HEADQUARTERS
NEW DELHI, Friday, 06 October 2000

PAYMENT OF MAINTENANCE ALLOWANCE TO WIFE/CHILDREN

UNDER SECTION 91(i) AND 92 (i) OF AIR FORCE ACT, 19 50

1. Under Section 91 (i)/92 (i) of the Air Force Act, 1950 penal deductions may be made from the pay and allowances of an officer or airman/NCs
(E) by an order of the Central Government or any prescribed officer, as the case may be, of any sum for any period deemed fit for the maintenance of
the spouse or his legitimate or illegitimate child/children independent of any proceedings pending in a civil/criminal court. Applications for grant of such
maintenance allowance are to be dealt with in the manner detailed in this AFO.

2. In case the matter has already been adjudicated upon under either criminal or civil law and orders are passed, which the individual does not
honour, a case for sanctioning maintenance allowance will be initiated as laid down hereafter.

3. In case the spouse is already in receipt of maintenance allowance under the provisions of the Air Force Act and a court order to the same
effect is passed, the court order should be given due consideration while dealing with the question of cessation/alteration in allowance. Where a warrant
has been issued for levying the maintenance amount due, including arrears, the Court orders should be given effect under the aforesaid provisions of
the Air Force Act.

4, In the event of the petitioner alleging plural marriage against the spouse, while also praying for maintenance allowance, the case of plural
marriage should not delay the processing of the petition for maintenance allowance and action to terminate service of the Air Force Personnel
concerned should be processed independently though simultaneously.

5. Application for grant of maintenance allowance may either be submitted independent of court proceedings or accompanied by a decree/order
of a civil/ criminal court. All applications received by an Air Force formation are, in the first instance, to be forwarded to the unit of the officer/airman/NCs
(E). The Commanding Officer is to interview the individual concerned and impress upon him his social and legal obligation to maintain his spouse and
children. He is also to be told that such an obligation continues until the marriage is either legally annulled or a divorce granted. The obligation in
respect of children continues until they are in a position to support themselves. The Commanding Officer is also to explain that any false statement
made by the individual in this connection would render him liable for disciplinary action. The individual is to be shown a copy of the application against
him and asked to submit a written statement as regards to the facts stated in the application.

Application for Maintenance Allowance Based on Orde r of a Criminal Court

6. If the application is based on an order of a criminal court granting maintenance allowance, under Section 125 Cr. PC the case will not be
processed under Section 91 (i) or 92 (i) of the Air Force Act. The petitioner is to be intimated and advised to progress the matter accordingly under the
Cr. PC. However, the officer/airman/NCs(E) may be advised, and a record is to be kept, to the effect that: -

(@) He should respect the court orders and pay the maintenance allowance /arrears regularly, unless he obtains a stay from a
competent court.

(b) Default in payment may result in his arrest/imprisonment and/or attachment of Pay and allowances.

Action to be taken when Orders for Attachment of Sa lary under Cr. PC are Received

7. When an individual fails to pay the maintenance allowance ordered by the criminal court under Section 125 Cr. PC, the court may pass an order
directing the employer to deduct the amount of maintenance as a fine from the pay and allowances of the concerned individual. When such order is
received by the unit of the affected individual, the following action shall be taken within two working days: -

(@) A formal letter acknowledging the orders and stating that action is in hand to comply with the order, will be sent to the concerned
court under intimation to all concerned.

(b) Original Court Order is to be forwarded to Air HQ (Directorate of Personal Services) under intimation to all concerned (A Court
certified true copy of the court order is to be enclosed).
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(c) Air HQ (Directorate of Personal Services) will forward the original court order to the AFCAO (under intimation to all concerned) with
instructions to make recommended monthly deduction from the individual's pay and allowances and remit the same to the court as directed
in the court order. The monthly deductions recommended should be such that the total deductions in any one month does not exceed the
limitation laid down vide Section 95 of the Air Force Act, 1950, (i.e. one half of pay and allowances of any month).

8. When orders have been passed under section 125 Cr. PC, 1973 which the Air Force personnel has not complied with and a warrant of
enforcement is received from the Court, the orders must be implemented without fail. In cases where arrears of maintenance allowance have
accumulated to a large amount, an order to recover the arrears in amounts not exceeding 50% of the pay and allowances per month, must be passed.
The court must be informed of the provisions of the Air Force Act and also the amount and number of installments in which the amount will be
recovered. It must be borne in mind that Section 28 of the Air Force Act, 1950 does not afford immunity from attachment from orders of a criminal court.
Therefore, orders passed under Sections 125 and 128 Cr. P.C., 1973, must be implemented immediately to obviate contempt of court proceedings.

Application for Maintenance Allowance Independent o f Court Proceedings

9. While acknowledging the request of the wife, the information may be obtained whether she is employed, and if so also, obtain the details of
her emoluments. The wife will also be asked to intimate details of any independent source of income and movable/immovable property which she may
possess and any income there from. Details of spouse/children will be checked from the unit records and in case of doubt the same may be cross
checked/confirmed from appropriate authority/Air Headquarters.

10. Where the request for maintenance allowance is independent of court proceedings, the Commanding Officer is to interview the individual. In
case the Commanding Officer is of the opinion that a reconciliation is not feasible and the individual declines to maintain his spouse and
legitimate/illegitimate children, he may be served with a show cause notice asking him to explain why maintenance allowance should not be granted to
the applicant under Section 91 (i) or 92 (i) of AF Act, 1950, as the case may be.

11. Each case will be processed on its merits for which it will be imperative to ensure the following: -

(@) The petitioner is the legally wedded wife of the person, or his legitimate/illegitimate child; and

(b) The person complained against is neglecting to maintain the petitioner; or refuses without good reasons to have the petitioner stay
with him; or

(c) The petitioner, with good reasons, is not prepared to stay under the protection of the person and is unable to maintain herself,
and/or dependent children; or

(d) The husband and wife mutually do not wish to live together.

12. In case the individual denies being married to the petitioner, he/she will be asked to produce necessary evidence of marriage such as marriage
registration certificate, marriage invitation card, photographs and statements of important persons who attended the marriage, certificate from village
sarpanch etc. Similarly in case the person denies the fact that he is the father of the legitimate/illegitimate child, the petitioner would be asked to submit
necessary evidence in this regard. Based on this evidence Directorate of Personal Services at Air HQ will decide whether the plea of the petitioner is to
be accepted or he/ she is to be asked to obtain a declaratory decree to establish her status as spouse or legitimate/illegitimate child/children.

13. The CO may, after satisfying himself as laid down in para 11, recommend that penal deductions should be made from the pay and allowances
of the individual and maintenance allowance granted when the officer/airman/NC(E) accepts the facts of marriage.

14. The application/complaint of the petitioner alongwith the detailed report covering all the issues raised therein with specific recommendations
of the CO and all intermediate formations shall be forwarded to Air Headquarters (Directorate of Personal Services).

15. In cases where it is clearly established that the spouse is living in adultery, or if, without sufficient reason, she refuses to live with her husband,
she should be advised to take recourse to a court of law and should not normally be granted maintenance allowance unless there are reasons to be
recorded, to the satisfaction of the competent authority.

16. While making recommendations for the grant of maintenance allowance, the legitimate financial commitments and the income of the individual
are to be taken into account. The quantum of the maintenance allowance recommended is to be considered in the light of the following :-

(@) The amount sanctioned will not be more than:-
@) One third of the pay and allowances, for the spouse and legitimate children.
(ii) One-fourth of the pay and allowances in respect of illegitimate children.
(b) For the purpose of sub-para (a) above, the expression "Pay and Allowances" includes all sums payable to a person, in respect of

his service, under the provisions of the Pay and Allowances Regulations, after deductions on account of income tax, provident fund
subscriptions (if the spouse/children are the nominees), P.L.I./GIS premia ((if the wife/children are the nominees), and the family Assistance
Scheme. Any sums paid directly by the person to the L.I.C. of India in respect of the policies on his life will also be similarly deducted from
the "Pay and Allowances" of the person, provided that the amount of the policy would be payable to his wife/children on maturity, in the event
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17.

of the policy becoming a claim prior to maturity. The onus of claiming deductions in respect of payments made directly to the L.I.C. would lie
with the person concerned, who would also have to satisfy the Commanding Officer that the wife/children are the beneficiaries of the
policy/policies in respect of which deductions are claimed and the policy / policies are kept alive and unencumbered.

(c) Maintenance allowance u/s 91/92 of AF Act is to be granted for a limited period of maximum 5 years at a time or till reunion or
divorce or grant of maintenance allowance by a Civil Court or discharge/retirement of the individual subject to AF Act, whichever is earlier.
After expiry of five years or due to any reasons found to be genuine by the competent authority before expiry of 5 years the maintenance
allowance may be reviewed by the competent authority and if so required for the reasons to be recorded the quantum of maintenance
allowance may be altered/(reduced or increased) or the allowance completely ceased by passing fresh orders to that effect.

(d) The total amount of recovery is not to exceed in any one month, one half of the pay and allowances for that month as per limitation
laid down in Section 95 of Air Force Act, 1950.

When an applicant who was sanctioned maintenance allowance under the provisions of Section 91(i)/92(i) of the Air Force Act, 1950,

subsequently applies for enhancement of maintenance allowance on the ground such as increased pay of husband/father or growing age of children,
the concerned service personnel shall be served with a fresh Show Cause Notice asking him to explain as to why maintenance allowance should not be
enhanced. On receipt of his reply, if any, the application shall be dealt with in accordance with the procedure laid down above.

18.

In case the spouse of a person subject to AFA is granted a maintenance allowance by Civil Court, no further maintenance allowance will be

granted under section 91/92 of AF Act, 1950. The quantum of maintenance allowance granted on the basis of an order by Civil Court will neither exceed
the decree amount nor the amount as per sub para 16 (a) above.

19.

This supersedes AFO No. 17/91.

Case No. Air HQ/C 23498/562/PS

AY TIPNIS

Air Chief Marshal

Chief of the Air Staff
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AIR FORCE ORDER
BY
AIR CHIEF MARSHAL AY TIPNIS, PVSM, AVSM, VM, ADC
CHIEF OF THE AIR STAFF
NO 05/01
AIR HEADQUARTERS
NEW DELHI, Friday, 05 JAN 2001

STANDING COMMITTEE OF ADJUSTMENT / DISPOSAL

OF ESTATE -AIR FORCE OFFICERS/ WARRANT RANKS

1. This AFO deals with the following :-

(@) Air Force Standing Committee of Adjustment.

(b) Disposal of Estate of Deceased, Deserter, Insane or Missing Air Force Officers/Warrant ranks.

Air Force Standing Committee of Adjustment

2. By virtue of the powers vested in him by Rule 19 of the Army and Air Force (Disposal of Private Property) Rules 1953, the Chief of the Air
Staff hereby appoints Standing Committee of Adjustment to dispose of the property in camp/quarters of all the OfficerssMWOs/WOs/JWOs subject to
the Air Force Act, 1950, who die or desert or are ascertained to be of unsound mind or while on active service are officially reported to be missing.

3. The Standing Committee of Adjustment shall consist of three persons, such persons being Officers or Officers and Civilian Gazetted Officers not
below the grade of Civilian Staff Officer to be nominated from time to time by the Air Officer Commanding, Air Force Central Accounts Office, New Delhi.

4. On conclusion of its administration of the estate, the Standing Committee of Adjustment is to submit its proceedings (in duplicate) to Air Headquarters
(Director of Personal Services) New Delhi under intimation to the Command and Unit concerned.

Disposal of Estate of Deceased, Deserter , Insane o r Missing Air Force Personnel

5. For disposal of the estate in accordance with the Army and Air Force (Disposal of Private Property) Act, 1950 as amended by Army & Air Force
(Disposal of Private Property)Act 2000 and the Army and Air Force (Disposal of Private Property) Rules, 1953, it is considered expedient by the Air
Force Standing Committee of Adjustment that certain actions be taken by the Commanding Officer or others as incorporated in Appendices "A" and "B"
to this AFO to assist the Air Force Standing Committee of Adjustment.

6. This supersedes AFO 1095/76.

(AY Tipnis)
Air Chief Marshal
Chief of the Air Staff

(File No. Air HQ/23441/791/PS)
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APPENDIX ‘A’
(Refers to AFO 05/01 - )

DISPOSAL OF SURPLUS OF ESTATE OF DECEASED, DESERTER , INSANE OR MISSING AIR FORCE
OFFICERS/WARRANT RANKS SUBJECT TO

AIR FORCE ACT

1. Immediately a casualty of the nature referred to in para 2 of the A.F.O is notified, Standing Committee of Adjustment would require certain
preliminary action as indicated in paras 2 to 7 below to be taken by the Commanding Officer (or the Adjutant or other Officer who may be delegated for
the duty by the Commanding Officer) of the Station/Unit to which the individual belonged at the time of the casualty.

ACTION AT STATION/UNIT

Deceased

2. Notify the casualty through P.O.R and forward a copy each thereof to the Standing Committee of Adjustment and Air Force Central Accounts
Office.

Public or Personal Property/Effects

3. With utmost speed arrange to collect and arrange for safe custody of all the personal property or effects of the individual concerned, which are
found at the Station/Unit, in camp or quarters or at the Station to which he was attached. Prepare two inventories, listing separately, all items of Service
Equipment or documents and individual's personal property/effects, as follows:

(@) Service or Public Property . An inventory is to be made of all personal clothing and necessaries issued (otherwise than on
payment) on loan, publications, records or documents (including indentity card) and firearms belonging to the Government in possession or
custody of the individual concerned. These items will be disposed of as follows and receipts obtained from the officers concerned:-

@) Personal clothing and necessaries to the Equipment Officer.
(ii) Firearms to the Station/Unit Armament Officer, and
(iii) Publications, records and documents (including Identity Card), to be disposed of in accordance with the orders issued

from time to time . The existing orders are contained in AFO 100/80.

(b) Personal Property/Effects - Separate inventory is to be made of personal property /effects, including items of intrinsic and
sentimental value (e.g. medals, orders or decorations, watches, cameras, cigarette cases/lighters, rings), items of bulky nature (e.g motor
cars/cycles, bicycles, wireless sets, furniture, carpets) and household goods (to be shown separately),clothing and uniforms, and arms and
ammunitions. The Commanding Officer may however, abstain from securing and making an inventory of personal property effects, if so
advised by the Standing Committee of Adjustment. All personal property /effects will be kept in safe custody pending receipt of instructions
for their disposal from the Standing Committee of Adjustment. On receipt of instructions for the disposal of such effects from the Standing
Committee of Adjustment, the Commanding Officer must be prepared to dispose of-

@) Medals, orders or decorations, in accordance with Rule 15 (read with Rule 21 and 22 ) of the Army and Air Force
(Disposal of Private Property) Rules 1953, and

(ii) Other personal property, which may have either to be handed over or despatched (in accordance with Rule No. 216 and
217 of the Travel Regulations (Revised Edition 1991) to the representative or a person appearing to be entitled to receive or to
administer the estate, or sold by private sale or public auction in the most advantageous manner, as instructed by the Standing
Committee of Adjustment.

N.B: No personal effects will be sent to the Standing Committee of Adjustment by Station and / or Unit Commander without the prior
authority of the Standing Committee of Adjustment.

(c) No sale of personal effects will take place without prior authority from the Standing Committee of Adjustment. When such property
is sold by Public auction, a representative of the Standing Committee of Adjustment (who may be detailed by the Commanding Officer from
his unit at the request of the Standing Committee of Adjustment) shall be present at the auction and shall furnish a certified statement of the
particulars of the auction to the Standing Committee of Adjustment.

Cash and Accounting

4, (a) Deposit the cash found in the personal effects and the amount realised from the sale/auction of personal effects, vide para 3(b)(ii)
above, in the Public Fund and forward one copy of the .LA.F.F.(F) - 1508 for receipt of money obtained from the Accounts
Officer , to the Standing Committee of Adjustment.
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(b) Ascertain, verify and prepare a list of all the Regimental and other debts in camp or quarters, including amounts due in regard to
public property found deficient and the expenses incurred in relation to the disposal of the estate and intimate the same to the Standing
Committee of Adjustment and Air Force Central Accounts Office (Non-effective Section).

(c) Claim the Funeral Allowances in accordance with the instructions issued from time to time. The existing instructions are contained
in Rule 131 and 331 of the pay and Allowances Regulations for the I.A.F (1955 Edition).

(d) Forward the Pay Book and Clearance Certificate to Air Force Central Accounts Office, under intimation to the Standing Committee
of Adjustment.

(e) Search carefully for a WILL or any other documents of a testamentary character or direction, if any, for disposal of medals, orders
or decorations and the estate. If found, keep certified true copy and send the Original by registered post to the Standing Committee of
Adjustment .

Deserter

5. Action will be taken by the Commanding Officer as per paras 2, 3 and 4 (except sub-paras 4(c) and 4(e) only).

Insane or Missing

6. Action will be taken by the Commanding Officer as per paras 2,3,& 4 (except sub-paras 4 (c) and 4 (e) only).

Unit Preliminary Report

7. The Commanding Officer will, after taking action in accordance with paras 2 to 6 above send to the Standing Committee of Adjustment by
registered post a Unit Preliminary Report duly completed (in quadruplicate) along with the following documents/ information with a copy to the
Command concerned:-

(@) Letters, documents or personal papers, including those mentioned in paras 2, 3 and 4 above (Copies of inventory compiled as in
para 3(a) and (b) above) together with estimated value of the effects listed therein to be sent in quadruplicate.

(b) Details of Non Public Funds and other debts in camp or quarters including amounts due in regard to public property found deficient
or expenses incurred in relation to the disposal of the estate and sums due/any advance in respect of: -

@) Quarters,
(i) Mess, band and other service accounts.
(iii) Service clothing, appointments and equipments not exceeding a sum equal to three months pay of the

Officer/MWO /WO/JWO and having become due within 18 months before the date of his death/ desertion or being ascertained as
of unsound mind or officially reported missing.

(iv) House building or purchase of motor car/cycle advance.
(v) Personal Computer advance.
(c) Receipts for stores handed in.
(d) List of Public claims.
(e) Names and addresses of the Banks/Post Offices with which the Officer/MWO/WO/JWO maintained his accounts together with

account numbers and balances in such accounts alongwith the information as per para 11(a) (ii).
(f) Disposal of Medals, orders or decorations

(9) Any other relevant particulars which may be helpful for disposal of the estate , including change of address of next of kin or legal
representative, discovery of a WILL or a nearer kin or claimant to the estate, received afterwards which shall be promptly communicated to
the Standing Committee of Adjustment.

8. On the death of an Officer/MWO/WO/JWO while on temporary duty/attachment, the unit to which he proceeded on temporary duty/attachment
will order a Board of Officers charged with responsibility for assembling, listing and taking possession of all the service equipment and personal effects
of the deceased which he had taken to temporary duty/ attachment unit. This Board is to prepare two lists. The first list will be in respect of service
property found amongst the effects of deceased, and the second list will be in respect of the personal effects of the deceased, including cash. These
two categories are to be separately packed and handed over to the Equipment Section of the temporary duty/attachment station together with the
appropriate lists. Cash will be disposed of as per para 4(a) above. The Board is also to forward to the parent unit of the deceased four copies of each
list. These lists will be handed over to the Committee of Adjustment at the parent unit for incorporation in the proceedings of that Committee.
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Finalisation of the Board proceedings should not take more than 48 hours.

9. The service equipment handed over to the temporary duty/attachment station, in pursuance of para 8 above, is to be taken on charge after
categorisation by the Equipment Section of that unit and the appropriate voucher numbers are to be intimated to the parent unit, so that the items
brought on charge at the temporary duty/attachment station can be struck off the charge of the deceased individual. The action is to be completed in all
respects within seven days of the occurrence of the fatal casualty.

10. The temporary duty/attachment station will arrange to preserve the personal effects of the deceased in good order. In due course, after
authority to despatch the personal effects of the deceased to the authorised recipient have been issued to the parent unit, it will be the duty of the
parent unit to instruct the temporary duty/attachment unit to despatch the personal effects held by them direct to the person entitled to receive them,
under intimation to the parent unit and the Air Force Standing Committee of Adjustment.

Action by the Standing Committee of Adjustment

11. In the case of a deceased officer/MWO/WO/JWO the Standing Committee of Adjustment will ascertain

(@) Whether or not the legal representative or entitled heir of the deceased is willing to pay or secure the payment of the classes of
debts listed in para 7(b) and other expenses recoverable under the Act within three months of his death (see Rule 10 of the Army and Air
Force (Disposal of Private Property) Rules 1953) and take over the estate under Section 3(4) of the Act ibid read with Section 4 thereof,

(b) Whether he or she wishes the Standing Committee of Adjustment to realise the Bank balances and Post Offices Savings Bank
Account in accordance with provisions of para 14.

(c) Whether the deceased had left any WILL or any other document of instructions of a testamentary character or direction for the
disposal of his personal property or estate.

(d) Details of other relatives of the deceased, if any.
(e) Net value of the estate left by the deceased.
(f) Whether the estate is solvent, and whether the circumstances warrant handing it over to the Administrative General.
(9) Wishes of the representative of entitled heir regarding despatch of personal effects of the deceased.
12. After receipt of the intimation or documents, including the Unit Preliminary Report from the Commanding Officer, vide para 7 above, the

Standing Committee of Adjustment will:-

(@) On the basis of IAFF F) 1508, received from the Unit, collect the amount from the Imprest Account of the Air Force Central
Accounts.
(b) Issue instructions to the Commanding Officer as to the disposal of personal effects, including fire-arms and for clearance of

outstanding NPF/Service debts, listed in para 7(b), with a copy to the Command concerned.

13. Instructions in respect of deserters, insane and missing officerssMWOs/WQOs/JWOs will be issued by the Standing Committee of Adjustment
as and when necessary according to the circumstances of the case.

14. Under Section 3(2) (a) of the Army and Air Force (Disposal of Private Property) Act, 1950, the collection of the money from the deceased
officer’'s Bank Accounts/Companies is obligatory only when it is necessary to make provisions for the payment of regimental and other debts in camp or
quarters, the funeral expenses of the deceased and expenditure, if any, incurred in respect of the estate of the deceased. In other cases, collection of
such amounts is discretionary. One of the criteria which the Standing Committee should take into consideration in the exercise of its discretion, is to
ensure that if the estate held in the hands of the Committee is below the figure specified in Section 10 of the said Act (i.e. to say Rs. 2 lakhs) the money
collected from the Bank should not have the effect of raising the total value of the estate (inclusive of the value of the deceased officer’s property) to an
amount above that figure. As per Section 10 read with Rule 25 of the Army and Air Force (Disposal of Private Property) Rules, 1953, the property can
be handed over under the orders of the Joint Secretary, MOD to a person appearing to him to be entitled to receive the said property without the
production of a probate, letters of administration etc, only if the value thereof does not exceed Rs. 2 lakhs. There is no provision in the Act for delivery of
the estate of a deceased officer exceeding Rs. 2 lakhs to any person unless the probate/succession certificate/letters of administration or other
conclusive evidence of title to such property is produced, the obtaining of which is not only time consuming but also an expensive process. It is,
therefore, essential to ensure that this figure is not surpassed, otherwise apart from the aspect of delay, it would cause more harm than good to the
beneficiary of the estate.

15. The personal effects left by the deceased in camp or quarters when collected by or on behalf of the Standing Committee of Adjustment as per
para 3(b) are not to be handed over to the relatives/next of kin without obtaining the orders of the prescribed person i.e. Joint Secretary, Ministry of
Defence, as required under Section 10 of the Act. Such delivery of effects unless it is in accordance with the provisions of sub-section (4) of Section 3 of
the Army and Air Force (Disposal of Private Property) Act, 1950 as amended by Army & Air Force (Disposal of Private Property) Act 2000 and Rule 5 of
the rules made there under, is challengeable as being contrary to law. Where, in any case property is delivered to any legal representative in
accordance with the provisions of aforesaid section or rule, the documents listed at paras (3), (4), (5) and (6) under items A of Schedule Il of the Army
and Air Force (Disposal of Private Property) Rules 1953 are required to be submitted by the Standing Committee of Adjustment. The term ‘next-of-kin’ in
the context of the disposal of a deceased person’s estate is irrelevant and its use may be avoided.
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16. In cases of doubt about the entitled beneficiary to the estate, the following information will invariably be furnished inter-alia when seeking any
clarification or advice:-

(@) Religion of the deceased at the time of his death.

(b) Details of the relations who have survived the deceased.

(c) Value of the estate.

(d) A copy of the last ‘Will’, if any.

(e) A copy of the proceedings of the Air Force Standing Committee of Adjustment, if finalised.
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APPENDIX ‘B’
(Refers to AFO 05/01)

DISPOSAL OF SURPLUS OF ESTATE OF DECEASED, DESERTER , INSANE OR MISSING AIR FORCE OFFICERS/WARRANT RANK S SUBJECT
TO AIR FORCE ACT,

1. In accordance with Sub-Rule (3) of Rule 26 of the Army and Air Force (Disposal of Private Property) Rules 1953, the surplus of the estate of a
person subject to the Air Force Act, 1950, who dies or being on active service is officially reported missing or is ascertained in the prescribed manner to
be insane, which has not been paid to his representative (a person who has taken up representation from a Court of Law) or other entitled person under
Sections 3(7)(a) or 10 of the Army and Air Force (Disposal of Private Property) Act 1950, (Refers Rule 2(5) of The Army and Air Force (Disposal of
Private Property) Act 1950 as amended by Army & Air Force (Disposal of Private Property) Act 2000 will be disposed of as under:-

(@) In the case of an OfficeryMWO/WO/JWO the Standing Committee of Adjustment will deposit the amount in the Civil Treasury to the
credit of state and forward Treasury Receipt, together with necessary details of the amount to the Controller of Defence Accounts (Air Force)
and forward its proceedings (report) to Air Headquarters (DPS) for obtaining orders of the prescribed person in accordance with Rules 24
and 25 of the Army and Air Force (Disposal of Private Property) Rules, 1953.

2. Disposal of Credit Balance will be as follows :

(@) The Controller of Defence Accounts (Air Force) in the case of an Officer/MWO/WO/JWO and Air Officer Commanding Air Force
Central Accounts Office, will hold the deposit pending receipt of disposal instructions from the prescribed persons in accordance with Rules
24 and 25 of Army and Air Force (Disposal of Private Property) Rules 1953. Where it is decided to pay the credit balance (Comprising ‘Pay’
and ‘Estate’ elements) to the heir of the deceased or other personnel, the voucher, on which the amount is claimed should invariably show
the two elements separately.

(b) If it is decided that the money should lapse to Government the amount will be credited to the Controller of Defence Accounts, Air
Force for credit to Sub Head "F" - Other Misc. Receipts under Main Head IV of sub Maj-Head LXII-Defence Services Estimates.

3. Subiject to the povisions of Section 3(7)(b) of the Army and Air Force (Disposal of Private Property ) Act, 1950 and amended Army & Air Force
(Disposal of Private Property) Act 2000 the surplus of the estate of a person who deserts while subject to the Air Force Act 1950, will be dealt with in the
same manner as in para 1 above.

4, If the surplus of the estate of a deceased, deserter, insane or missing airman is not disposed of within the period specified in Rule 33(5) of the
Army and Air Force (Disposal of Private Property) Rules 1953, the Officer Commanding of the Unit concerned will submit a report to Air Headquartrs
DPS, New Delhi showing the latest position of the case while stating the reasons for delay in the disposal of the case.
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AIR FORCE ORDER
BY
AIR CHIEF MARSHAL S KRISHNASWAMY, PVSM, AVSM, VM & Bar ADC

CHIEF OF THE AIR

STAFF No 02 OF 2003

AIR HEADQUARTERS NEW DELHI.
DATED 21 MAR 2003
WEARING OF CRASH HELMET WHILE RIDING TWO WHEELED MO TORISED CONVEYANCE

1. All IAF personnel except Sikhs wearing turban, are to wear crash helmet whenever riding on driver’s seat or the pillion, any form of two-
wheeled motorised conveyance including motor cycles, scooters, scooterettes, mopeds and motorised cycles, except when a side car is attached.
Crash helmet is also to be worn when in plain clothes or off duty.2. Any standard form of crash helmet having a chinstrap is to be worn.3. The
standard method of acknowledging/ paying compliments is to be used while wearing a crash helmet.4. Normal service headdress is to be worn
while approaching or leaving the vehicles before/after riding it. The helmet is to be put on immediately before starting the vehicle and replaced with
normal service headdress as soon as the vehicle is parked. It should be ensured that there is no informality in the manner in which the normal
headdress is carried like tucking into the belt or under the epaulettes.5. “Helmets outer protective’ issued as part of flying clothing or any other
form of protective headgear issued for the performance of any specific duty other than riding motor cycles are not to be used for the purpose of
complying with this order.6. Sikh personnel may in their own interest tie their turban securely in position by using a cloth/rubber/leather strap around the
chin, to avoid head injuries in case of an accident.

2. This AFO supersedes AFO 160/76.
Case No. Air HQ/23401/182/PS
(S Krishnaswamy)
Air Chief Marshal

Chief of the Air Staff
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Annexure — Il

AIR HQ POLICY LETTERS ON DISCIPLINE

Tele : 3377165

Air HQ/C 23407/1269/PS 14 Sep 1999

HQ Western Air Command, IAF

HQ Eastern Air Command, IAF

HQ Central Air Command, IAF

HQ South Western Air Command, IAF (For SOsA/SAASO)

HQ Southern Air Command, IAF

HQ training Command, IAF

HQ Maintenance Command, IAF

MEMBERSHIP OF ORGANISATIONS

1. As per the provisions of Rule 19, Air Force Rules, 1969, serving personnel may become member or may be associated with any society,
institution, association or organisation which is recognised as part of the Armed Forces of the Union or is of a purely social, recreational and religious (or
educational) nature. However, there have been instances in recent past where complaints of fraud and mis-management against some societies/
institutions, whose members/office bearers were serving Air Force personnel, and were subjected to raids by the IT authorities followed by litigation
bringing adverse publicity in media. Such adverse publicity not only brings Air Force into dis-repute but also causes embarrassment to the
administration.

2. In view of the above, it has now been decided that while there is no restriction on serving personnel from becoming members of such
societies, prior permission of concerned Command HQ before accepting the post of an office bearers, even though an Honourary one, is required. In
the case of personnel working in Air HQ and Units under Air HQ are concerned, ; the matter be referred to this HQ (Dte of PS). All cases of officers of
Air Cmde and above are required to be referred to this HQ (Dte of PS) for approval by AOA.

3. This may be brought to the notice of all concerned under your HQ through the medium of SROs and suitable confidential order.

4, This supersedes Air HQ letter No. Air HQ/C 23407/1200/PS dated 21 Dec 92.
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Copy to :
SO to CAS
SO to PSOs
All Directors
All Units directly under Air HQ

Tele : 3012517

Air HQ/S 15025/CAS 09 Jun 2003
HQ Western Air Command, IAF

HQ Eastern Air Command, IAF

HQ Central Air Command, IAF

HQ South Western Air Command, IAF (AOC-in-C)

HQ Southern Air Command, IAF

HQ training Command, IAF

HQ Maintenance Command, IAF

DISCIPLINE : GROWTH OF HAIR AND BEARD

AND WEARING OF TURBANS

1. Reference this HQ letter No. Air HQ/C 23406/24/PS dated 24 Feb 03.

2. The policy on the aforesaid subject was evolved and modalities for its implementation were discussed during the recent Commanders'
Conference to ensure that the philosophy behind the same was not misconstrued. The aim of this policy was to instil a sense of militariness in the Air
Force personnel and to lay down a common code of conduct and bearing amongst its cadres. Our approach was in conformity with similar instructions
followed by the Army and the Navy. In implementing the policy, we need to ensure that the legitimate practices/tenets of all religions are respected and
permitted within the laid down norms.

3. Consequent to the issuance of that directive, | find that the essence of the instructions has not been fully understood by all. Some have taken
recourse to representations against some of the contents of the policy, least realising that no curbs were sought to be imposed on any individual or
group of individuals in as far as adhering to their religious practices are concerned.

4, In an effort to allay the fears or misconception of the Non-Sikh personnel, it is clarified that all those personnel whose religion/religious
practices demand sporting of beard and moustaches; they could continue to wear the beard as long as such a permission has been granted to them
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prior to issuance of this letter or they had beard and moustaches, as part of their religious practices, at the time of joining the Air Force. In pursuance of
this directive, Commanders are to ensure that necessary endorsements are made in the personal documents of such individuals and photographs
depicting such changes in the facial appearances are affixed to them. The Identity Cards also need to be changed accordingly.

5. It is further clarified that whenever such personnel are permitted to sport beard as part of their religious practices, it is mandatory that they
grow moustaches as well. Moustache is to be an integral part of the beard and the permission encompasses both. Beard without moustache will not be
allowed. The size of beard not exceeding that defined at para 2(b) of the letter ibid is to be ensured.

6. In as far as personnel other than the Sikhs and Muslims are concerned, should they want to grow beard to meet certain religious obligation
temporarily, such personnel should be advised to proceed on leave for the duration of observance of such obligation.

7. It is advised that the essence and spirit behind this policy may be explained to personnel and they are assured that the Air Force respects all
the religions and practices and tenets thereon; the Armed Forces are most secular in their outlook and have no intention whatsoever, to hurt the feelings
of any religious group.

Copy to:
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Tele : 3377165
Air Headquarters
Vayu Bhavan
New Delhi — 110 011

Air HQ/23401/187/PS 27 Mar 2000

HQ WAC IAF

HQ EAC IAF

HQ CAC IAF

HQ SWAC IAF For CPSOs/SPSOs)
HQ SAC IAF

HQ TC IAF

HQ MC IAF

RIGHTS AND PRIVILAGES OF AIR FORCE PERSONNEL

STATUTORY PROVISIONS

1. The Air Force personnel are posted to various stations away from their home town and generally remain unaware of certain statutory
provisions providing them protection and privileges in civil departments. In order to reduce the problems faced by the service personnel due to lack of
knowledge, an effort has been made at this HQ to compile these provisions for guidance of AF personnel in seeking legal remedies and expeditious
disposal of their cases in the civil, revenue and criminal courts of India.

2. Extracts of the provisions contained in the general enactments like Pensions Act, Stamps Act, Arms Act, Indian Tolls Act, AF Act etc are
placed as Appendix for dissemination of the information of Units under your jurisdiction. The information has also been communicated through Ministry
of Home Affairs to State and District authorities including Kendriya Sainik Board and Zila Sainik Board.

3. Sufficient copies of the Appendix to this letter may be distributed to Stations/Units under your Command for information of all concerned. A
copy may be placed in Station Reference Library and Station/Unit Information Room.

Sd/-
(RN Mehra)
Gp Capt
DPS

Encl : As Stated For AOA
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Appendix ‘A’ to
Air HQ/C 23401/187/PS
Dated 27 Mar 2000
RIGHTS AND PRIVILEGES
OF
AIR FORCE PERSONNEL
STATUTORY PROVISIONS
Pension Act 1871

1. Section 11. Under Section 11, all government pensions (including military pensions) are immune from attachment in the execution of the
decrees of civil courts.

Indian Stamp Act 1899

2. Article 53 of Schedule-I of Indian Stamp Act. As per schedule | of the Indian Stamp Act receipts for pay and allowances of Non-Commissioned
Officers and below when serving in such capacity need not be stamped.

Indian Tolls (Army & Air Force) Act 1901

3. Section 3- Exemption from tolls tax. All officers, airmen and NCs(E) of the regular Air Force on duty or on the march as well as their
authorised followers, families, horses, baggage and transport are exempt from all tolls, except certain tolls for the transit of barges etc, along canals.

Cade of Civil Procedure, 1908

4, (a) Rule 1 of Order XXVIII-Officers, Airmen or NC(E), who cannot obtain leave may authorise any person to sue or defend for them:

@) Where any officer, airmen or NC(E) actually serving under the government in such capacity is a party to a suit, and cannot obtain
leave of absence for the purpose of prosecuting or defending the suit in person, he may authorise any person to sue or defend in his instead.

(ii) The authority shall be in writing and shall be signed by the officer, airman or NC(E) in the presence of (aa) his
Commanding Officer or the next subordinate officer, if the party is himself the Commanding Officer, or (ab) where the officer,
soldier, sailor or airman is serving in military, naval or air force staff employment, the head or other superior officer of the office in
which he is employed. Such commanding officer or other officer shall countersign the authority, which shall be filed in Court.

(iii) When so filed the countersignature shall be sufficient proof that the authority was duly executed and the officer, airman
or NC(E) by whom it was granted could not obtain leave of absence for the purpose of prosecuting or defending the suit in person.

(b) Rule 28 of Order V-Service of Summons - Where the defendant is an airman or NC(E), the court shall send the summons for
service to his Commanding Officer together with a copy to be retained by the defendant.

Indian Soldier Litigation Act, 1925

5. The Provisions of this Act give special protection in respect of civil and revenue litigation, to Indian soldiers serving under special conditions.
The Act confers four important privileges in matters of civil litigation on the members of Armed Forces viz:

(@) Section 5- Power of Collector to intervene in case of unrepresented Indian Soldier- If any Collector has, reasons to believe that any
Indian soldier, who ordinarily resides or has property in his district and who is a party to any proceeding pending before any Court, is unable
to appear therein, the Collector may certify the facts in the prescribed manner to the Court.

(b) Section 6- Notice to be given in case of unrepresented Indian Soldier.

@) If a collector has certified under section 5, or if the court has reason to believe, that an Indian soldier, who is a party to
any proceeding pending before it, is unable to appear therein, and if the soldier is not represented by any person duly authorised
to appear, plead or act on his behalf, the court shall suspend the proceeding, and shall give notice thereof in the prescribed
manner to the prescribed authority.

Provided that the court may refrain from suspending the proceeding and issuing the notice if:-
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Air Force Act, 2950

6. (a)

(©
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(aa) the proceeding is a suit, appeal or application instituted or made by the soldier, alone or conjointly
with others with the object of enforcing a right or

pre-emption, or

(ab) the interest of the soldier in the proceeding are, in the opinion of the court, either identical with
those of; any; other party to the proceeding and adequately; represented by such other party or merely of; a
formal nature.

(ii) If it appears to the court before which any proceeding is pending that an Indian soldier though not
a party to the proceeding is materially concerned in the outcome of the proceeding and that his interests are
likely to be, prejudiced by his inability to attend, the court may suspend the proceedings and shall give notice
thereof in the prescribed manner to the prescribed authority.

Section 7- postponement of proceedings. If, on receipt of a notice under section 6 , the prescribed authority certifies in

the prescribed manner to the court in which the proceeding is pending that the soldier in respect of whom the notice was given in
serving under special conditions, and that a postponement of the proceeding in respect of the soldier is necessary in the interests
of justice, the court shall thereupon postpone the proceeding in respect of the soldier for the prescribed period, or if no period has
been prescribed, for such period as it thinks fit.

(d)

Section 10- Power to set aside decrees and orders passed against an Indian soldier serving under war or special

conditions.

@) In any proceeding before a court in which a decree or order has been passed against any Indian soldier
whilst he was serving under any special conditions, the soldier or, if he is dead, his legal representative may apply to
the court which passed the decree or order for an order to set aside the same, and if the court, after giving an
opportunity to the opposite party of being heard, is satisfied that the interests of justice require that the decree or order
should be set aside as against the soldier, the court shall, subject to such conditions, if any, as it thinks fit to impose,
make an order accordingly.

(ii) The period of limitation for an application under sub-section (i) shall be ninety days from the date of the
decree or order, or, where the summons or notice was not duly served on the soldier in the proceeding in which; the
decree or order was passed, from the date on which the applicant had knowledge of the decree or order; and the
provisions of section 5 of the Indian Limitation Act, 1908 (IX of 1908), shall apply to such applications.

(iii) When the decree or order in respect of which an application under sub-section (i) is made of such an nature
that it cannot be set aside as against the soldier only, it may be set aside as against all or any of the parties against
whom it has been made.

(iv) Where a court sets aside decree or order under this section, it shall appoint a day for proceeding with the
suit, appeal or application as the case may be.

Section 28- Immunity from attachment- The arms, cloths, equipment, accoutrements or necessaries of any person subject to this

Act shall not be seized, and the pay and allowances of any such person or any part thereof shall not be attached, by direction of any civil or revenue
court or any revenue officer, in satisfaction of any decree or order enforceable against him.

a.

(i)

(ii)

Section 2

9- Immunity from Arrest for Debt-

No person subject to this act shall, so long as he belongs to the forces, be liable to be arrested for debt under any process issued
by, or by authority of, any civil or revenue court or revenue officer.

The Judge of any such court or the said officer may examine into any complaint made by such person or his superior officer of the

arrest of such person contrary to the provisions of this section and may, by warrant under his hand, discharge the person, and award
reasonable costs to the complainant, who may recover those costs in like manner as he might have recovered costs awarded to him by
a decree against the person obtaining the process.

(i)

©

For the recovery of such costs no court fee shall, be payable by the complainant.

Section 30- Immunity of Persons Attending Courts Martial From Arrest.

@) No presiding officer or member of a court martial, no judge advocate, no party to any proceeding before a
court martial, or his legal practitioner or agent, while proceeding to, attending, or returning from, a court martial, be
liable to arrest under civil or revenue process.
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(ii) If any such person is arrested under any such process, he may be discharged by order of the court martial.
(d) Section 32-Priority in Respect of Air Force Personnel’s Litigation.
@) On the presentation to any court by or on behalf of any person subject to this act of a certificate from the proper military

authority of leave of absence having been granted to or applied for him for the purpose of prosecuting or defending any suit or
other proceeding in such court, the court shall on the application of such person, arrange, so far as may be possible, for the
hearing and final disposal of such suit or other proceeding within the period of the leave so granted or applied for.

(ii) The certificate from the proper air force authority shall state the first and last day of the leave or intended leave, and set
forth a description of the case with respect to which the leave was granted or applied for.

(iii) No fee shall be payable to the court in respect of the presentation of any such certificate, or of any application by or on
behalf of any such person, for priority for the hearing of his case.

(iv) Where the court is unable to arrange for hearing and final disposal of the suit or other proceeding with the period of such
leave or untended leave as aforesaid, it shall record its reasons for its inability to do so, and shall cause a copy thereof to be
furnished to such person on his application without any payment whatever by him in respect either of the application for such copy
or of the copy itself.

(v) If in any case a question arises as to the proper air force authority qualified to grant such certificate as aforesaid, such
question shall at once be referred by the court to an officer having power not less than a group commander or equivalent
commander whose decision shall be final.

(U] Section 33- Saving of Rights and Privileges under other Laws- The rights and privileges specified in the preceding
sections shall be in addition to, and not in derogation of, any other rights and privileges conferred on persons subject this act or on members
of the regular air force generally by any other law for the time being in force.

(9) Section 124- Choice between criminal court and court martial. When a criminal court and a court martial have each jurisdiction in
respect of an offence, it shall be in the discretion of the Chief of the Air Staff, Officer Commanding any group, Wing or Station in which the
accused person is serving or such other officer as may be prescribed to decide before which court the proceedings shall be instituted and if
that officer decides that they should be instituted before a court martial, to direct that the accused person shall be detained in air force
custody

Code of Criminal Procedure, 1973

7. The Code provides the following important privileges to the members of the Armed Forces:-

(@) Section 45- Privileges in Matter of Arrest- According to section 45, no member of the armed forces can be arrested by civil police
for anything done or purported to be done by in discharge of his official duties, except with the consent of the Central Government. In other
cases the civil police can arrest but is immediately required to inform the Commanding Officer about the said arrest.

(b) Section 197(2)-Privileges of Protection from Prosecution- Section 197(2) provides that no prosecution can be entertained against
armed forces personnel for an offence alleged to have been committed by them while acting or purporting to act in discharge of their official
duty, except with the previous sanction of the Central Government.

(c) Section 475- Delivery to Commanding Officers of Persons Liable to be Tried by Court Martial-

@) The Central Government may make rules, consistent with this code and the air force act, 1950 and any other law,
relating to the armed forces of the union, for the time being in force, as to cases in which persons subject to air force law, or such
other law, shall be tried by a court to which this code applies or by a court martial; and when any person is brought before a
magistrate and charged with an offence of which is liable to be tried either by a court to which this code applies or by a court
martial, such magistrate shall have regard to such rules, and shall in proper cases deliver him, together with a statement of the
offence of which he is accused, to the commanding officer of the unit to which he belongs or to the commanding officer of the
nearest air force station, as the case may be, for the purpose of being tried by a court martial.

(ii) Every magistrate shall, on receiving a written application for that purpose by the commanding officer of any unit or
body of airmen or NC(E) stationed or employed at any such place, use his utmost endeavours to apprehend and
secure any person accused of such offence.

(iii) A High Court may , if in thinks fit, direct that a prisoner detained in any jail situated within the state be brought
before a court martial for trial or to be examined touching any matter pending before the court martial.

Rent Control Acts

8. Due to concerted efforts of the central government and the ex-servicemen, the members of the armed forces have been given favoured
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treatment by number of states in their rent control acts with reference to making their needs as a specific ground for eviction and presenting a special
mode of brief and summary procedure for meeting their requirements. The states are Maharashtra, Punjab, Haryana, Arunachal Pradesh, Kerala ,
Karnataka, Tamil Nadu, West Bengal, Uttar Pradesh, Goa, Rajasthan, Delhi, Chandigarh and Madhya Pradesh.

9. In the landmark judgment given by the apex court in the case of ‘Surjit Kalra Vs UOI & Others (JT-1991(1) SC, 417), the validity of section
14B of Delhi Rent Control Act, 1958 which enables the members of armed forces to recover immediate possession of their premises was upheld. It was
further held that in case an application for eviction is filed under section 14B, the right of the tenant to contest the application is narrowed down and is
restricted the validity of the summary procedure to be followed in such cases was also upheld.

Arms Act 1959

10. Sections 3 & 4 of the Arms Act. According to sections 3 and 4 of the Arms Act, 1959, all persons in India are required to have a license issued
for acquiring, possessing or carrying any arm or firearm. Penal provisions for contravention of the act have also been made vide section 41 of the arms
act. However, it has been enacted that when the central government is of the opinion that it is necessary and expedient in the public interest to do so, it
may by notification in the official gazette, exempt any person or class of persons or exclude any description of arms from the operation of all or any of
the provisions in this act.

11. For the benefit of the members of armed force, under the above provision, the central government has issued notification No GSR 991 dated
13 July 62. As per entry no 5 in schedule | of the natification, every serving member of the armed forces and every commanding officer of a unit of
armed forces or territorial army, are exempted from the operation of section 3&4 of the arms act for such arms and ammunition, as are provided for
sporting purposes, provided such persons are in possession of a pass granted and signed by their commanding officer to that effect. Similarly the
uniform swords, dirks and khurkies supplied to members of the armed forces for wearing as a part of their uniform are exempted from the operation of
section 4 of the arms act.

12. Under Rule 57(3) of the arms rule, the central government has issued a general order GSR 993 dated 13 Jul 62. According to item-I in the
table annexed to the ibid order, all junior commissioned officers, warrant officers, petty officers, non-commissioned officers and soldiers of armed forces
whether in service or retired, are exempted from payment of fees for the grant or renewal of any license for the sporting gun or rifle together with
reasonable quantity of ammunition for the same.

13. Section 45 of the arms act provides that nothing contained in the act shall apply to acquisition, possession or carrying the arms and
ammunition by or under the orders of the central government. The government of India vide ministry of home affairs letter No 9/88/49/police (i) dated 04
Jul 1950 has specified that all Indian commissioned officers are authorised for one pistol each, as personal issue so long as they are on active list. They
can also keep in addition one privately owned revolver/pistol. The junior commissioned officers are authorised one pistol/revolver/sten gun each as
indicated by the establishment of the unit.

14. It would, thus, be seen that considerable relaxation have been; made for members of the armed forces under the arms act mostly due to the
nature of their duties in recognition of their meritorious service and special standing in society.
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Tele : 3377664 Air Headquarters
Vayu Bhawan

New Delhi-110011

Air HQ/23406/685/PS 18 Dec 96
HQ Western Command, IAF )

HQ Eastern Command, IAF )

HQ Central Command, IF )

HQ SWAC, IAF ) For SOSA/SAASO

HQ Training Command, IAF )

HQ Southern Command, IAF )

HQ Maintenance Command, IAF )

HABITUAL OFFENDERS POLICY

DISCHARGE UNDER RULE 15 (2) (g) (ii), AIR FORCE

RULES 1969 IN RESPECT OF AIRMEN AND UNDER

RULE 15 (2) (k) READ WITH RULE 15 (2) OF AIR

FORCE RULES 1969 IN RESPECT OF NCs (E)

1. The aim of this letter is to apprise your HQs regarding modifications introduced in our earlier policy on Habitual Offenders, both for Airmen
and NCs(E), issued vide our letters number Air HQ/C 23406/685/PS dated 14 Aug 84 and 11 Sep 87 respectively and also to issue consolidated
guidelines to process such cases.

2. Back Ground. The existence of Habitual Offenders amongst the airmen, the adverse effects of their repetitive indiscipline on the general
administration and overall discipline of the Air Force had been a cause for worry. To deal with such personnel a policy was formulated by Air HQ in 1984
for airmen and subsequently made applicable to the NCs (E). Over the last 12 years, there have been a spate of court cases by the affected airmen and
NCs(E) wherein this policy was challenged. Though some flaws surfaced, not a single judgement has gone against the service. The policy has been
upheld by the Honourable Supreme Court of India on 23 Feb 96 in the case of Union of India & Others Vs Corporal AK Bakshi & Ors. In order to
improve upon the existing policy based on the observations forwarded by field units, a committee was formed and the following needs were considered
and reviewed accordingly :-

(@) Training period being a formative stage in the career of airmen, there was a need to review whether the punishments incurred
during this period should be reckoned for the application of this policy or not.

(b) There was a need to suitably evaluate and acknowledge the interim period of good conduct after a bad phase in the individual’s
career.
(c) Publicity of the policy amongst the airmen and NCs (E).
3. Madifications. After due considerations following modifications have been approved :-
(@) Punishment entries incurred during ab-initio training are not to be counted, i.e. the policy should henceforth be applicable only after

completion of ab-initio training.
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(b) A clear period of eight years with no entries whatsoever (Red/Black Ink) will be treated as good conduct justifying condonation of
all earlier entries.

(c) Wide publicity should be given to the policy.

4, Applicability/Authority. This policy will be applicable to all airmen upto and including the rank of MWO and be processed under Rule 15
(2) (g) (ii) of Air Force Rules 1969, the cases of NCs (E) will be processed under Rule 15 (2) (k) read with Rule 15 (2) of the Air Force Rules 1969. The
final authority empowered to consider and discharge an airman/NC(E) or to afford a chance to him as per the merit of the case rests with the following :-

(@) AOP : In respect of all airmen
including and upto the
rank of MWO.

(b) AosC-in-C of the : NCs (E) posted/attached to

respective Commands units within their Commands.

(c) Commanding Officer NCs(E) posted/attached to
or the CAS, IAF. units directly under the
However, before Air Headquarters.
passing orders as
per the laid down
procedures the Commanding
Officers will invariably
refer all the cases to

this HQ (Dte of PS) for
scrutiny with regards to
procedural aspects.

5. Criteria Habitual Offenders. Airman or NC (E) who meets with any one of the following individual criteria is to be treated as Habitual
Offender and his case is to be considered for discharge after issuing a Show Cause Notice :-

(@) Total number of punishment entries Six and above (including Red and Black Ink entries).
Or
(b) Four Red Ink punishment entries.
Or
(c) Four punishment entries (Red and Black Ink entries included) for repeated commission of any one specific type of offence, such as

Disobedience, Insubordination, AWL/Overstayal of leave, Breaking out of Camp, Offence involving alcohol, Mess Indiscipline, Theft of
Service/Personal property belonging to others and use of abusive/threatening language etc.

6. Potential Habitual Offenders. Airmen/NCs(E) who are on the threshold, i.e. only one entry (Red or Black Ink as the case may be) short of
qualifying as Habitual Offender as per criteria laid down in para-5 above are to be declared as Potential Habitual Offenders and are to be issued with a
Warning Letter.
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7. Punishment Entries Not To Be Counted. The following punishment entries are not to be counted for the purpose of declaring an Airman/NC(E)
Habitual or Potential Habitual Offender necessitating issue of Show Cause Notice or Warning letter as the case may be :-

(@) Punishment entries incurred during ab-initio training period. The policy is henceforth applicable only after completion of ab-initio
training.

(b) A Black Ink entry incurred for the offence of loss of Armed Forces Identity Card for the first time by airmen (Sgts and below) and
NCs (E).

8. Condonation. If an airman/NC(E) exhibits uninterrupted good conduct (No Red or Black Ink entries whatsoever) during a continuous
period of eight years then his previous punishment entries are not to be taken into account/counted for the purposes of this policy. For example, if an
individual has been issued with a warning as laid down after being declared as Potential Habitual Offender on 01 Jan 1997 and thereafter commits
subsequent offence on 02 Jan 2005 (after a gap of eight years), then all punishment entries on or before 01 Jan 1997 are not to be taken into
consideration for the purpose of issuing Show Cause Notice. The next offence committed on 02 Jan 2005 or thereafter will be counted as the first entry.

9. Guidelines. Consolidated procedural guidelines for actions necessary at various stages/levels while processing a case under Habitual
Offenders Policy are enclosed as Appendix to this letter.

10. Publicity. All units are to give wide publicity to the contents of this letter (excluding the Appendix and Annexures enclosed) through
UROs/SROs.
11. Pending Cases. All the cases pending till date at any stage/level shall be cleared as per the modified policy.
12. Air HQ letter No Air HQ/C 23406/685/PS dated 14 Aug 84 is hereby modified and appendix attached to it stands superseded.
13. Please acknowledge receipt.
Sd/-

(NI Razzaqui)

Gp Capt

DPS

ForAOP

Encls: As stated

Copy to: -

SO to CAS

SOs to PSOs

All AcsAS

All Dirctors

All Units under Air HQ

Appendix to Air HQ letter

DISCIPLINE ; AIRMEN/NCs(E)

PROCEDURE TO BE FOLLOWED WHILE PROCESSING

THE CASES OF HABITUAL OFFENDERS
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Annexures: 1. Warning : Potential Habitual Offenders —
Airmen/NCs(E).
2. Second Time Warning when a chance was given by the Competent authority.
3. Second Time Warning when punishment awarded earlier is expunged.
4, Second Time Warning when Potential Habitual Offender fulfils the criterion of Habitual Offenders Policy.
5. Show Cause Notice.
6. Fresh Show Cause Notice.
7. Data Sheet.
1. Aim. This appendix lays down the procedural details of action required to be taken at various stages/levels to process a case

under Habitual Offenders Policy as modified vide para-5 to 8 of Air HQ letter No. Air HQ/C 23406/685/PS dated 18 Dec 96.

2. Warning Letter.

(@) Immediately after an airman/NC(E) is declared as Potential Habitual Offender as per laid down criteria, the Commanding Officer of
the individual is to issue him precautionary warning in writing. The warning letter is to be issued with reference to the criteria on the threshold
of which the individual has reached. He is to be informed that he is getting another opportunity to mend himself and any addition of another
punishment entry either Red or Black as the case may be, will result in his discharge from service. Receipt of the warning letter will be
obtained on the duplicate copy. The receipted copy of the warning letter is to be retained in the service documents and the copy thereof in
the office/case file. A standard format of the warning letter is placed at Annexure-1 to this Appendix. It also bears the annotation required to
be obtained on the duplicate copy from the airman/NC(E) concerned.

(b) Whenever the case of an airman/NC(E) is considered by the competent authority for final orders and he is afforded one more
chance, a warning letter is required to be issued to him by his Commanding Officer again. This will be treated as second time warning. The
standard format for such second time warning is placed at Annexure-2 to this Appendix.

(c) In a case where an individual has been warned in accordance with this policy and subsequently a punishment awarded to him prior
to the issue of warning is expunged a second time warning will be required to be issued when he again fulfils any of the criterion laid down
for Potential Habitual Offender. Standard format for such second time warning is placed at Annexure-3 to this Appendix.

(d) The policy letter lays down three criterion under para 5 (a), (b) & (c) namely, a total of six punishment entries (Red and/or Black),
Four Red Ink entries and four punishment entries (Red and/or Black) for repeated commission of any one offence. Therefore an individual
who has acquired a total of five punishment entries or three Red Ink entries or three entries for repeated offence reaches the threshold of
criteria laid down at para-5 (a), (b) or (c) respectively and is declared to be a Potential Habitual Offender with reference thereto. However,
there can be a case where an individual has been declared Potential Habitual Offender with reference to criteria at para-5 (a), (b) or (c) and
he commits offences thereafter and is also punished but does not fulfil the criteria with reference to which he was warned (award of Black Ink
entries or any entry for offences other than the one earlier repeated as the case may be). For such a case also an individual will be required
to be warned second time when he reaches the threshold of another criterion, i.e. para 5(a). A standard format for such second time warning
is placed at Annxure-4 to this Appendix.

3. Show Cause Notice.

(@) In all cases where an airman or NC (E) fulfils the laid down criteria of Habitual Offenders he will be served a Show Cause Notice
calling upon him to explain reasons as to why the proposed action of discharge from service shall not be taken against him. A copy of the
standard format of Show Cause Notice is placed at Annexure-5 to this Appendix. Copy of the warning letter and conduct sheet is to be given
to the individual for submitting reply to the Show Cause Notice. In case an individual who was afforded a chance by the competent authority
and issued with second time warning, subsequently commits another offence, he is to be issued with a Fresh Show Cause Notice. A
standard format of a Fresh Show Cause Notice is placed as Annexure-6 to this Appx.

(b) A Show Cause Notice is required to be served immediately after it becomes due. It is to be issued by CPSO/SPSO of a Command
HQ in respect to airmen/NCs(E) serving under their Command. In case of airmen serving in its units directly under Air HQ, DPS at Air HQ will
issue the Show Cause Notice and in the case of NCs(E) serving in units directly under Air HQ, the Commanding Officer concerned will issue
the Show Cause Notice.

(c) In all cases the Commanding Officer of the individual will serve the Show Cause Notice and obtain signature on the duplicate copy
of the Show Cause Notice. The receipted copy is to be retained in the service documents and a copy thereof to be kept in the file.

(d) Movement of airmen on posting after issue of Show Cause Notice is governed vide this HQ letter No Air HQ/S 40302/PA-II dated
05 May 89. However, if such an airman is cleared to move to his next unit, then the new Command HQ is to be informed as he is required to
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be issued with another Show Cause Notice due to change of Command.

(e) In all cases whenever a Show Cause Notice/Fresh Show Cause Notice is served on the individual, a copy thereof should be
forwarded to AFRO.

4, Refusal to Accept Warning Letter/Show Cause Notice. In case the individual expresses his inability to accept the Warning Letter/Show Cause
Notice, it is to be read over to him by the Commanding Officer in the presence of two independent witnesses and a certificate on the Warning
Letter/Show Cause Notice itself be obtained from the witnesses showing that the individual (Airman/NC(E) with full particulars) has refused to accept
the Warning Letter/Show Cause Notice and the same has been read over to him by the Commanding Officer n their presence. Full particulars and
signatures of the independent witnesses are also to be recorded on the Warning Letter/Show Cause Notice itself.

5. Documents Required to be perused by the Commanding Officer, AOC-in-C and AOP While Considering the Discharge of an Airman or NC (E)
as the case may be. The 3 Therefore, the Command HQ/Units directly under Air HQ are to forward them to this HQ.

(@) A covering letter with firm recommendation of the Command HQ/Unit Commanders (units directly under Air HQ). A copy each of
this letter be also addressed to AFRO (Attn: AOC) and DPA at Air HQ so as to enable them to plan the posting, promotion, courses etc of the
affected personnel.

(b) The receipted copy of the following documents signed by the individual and original copy if it was not accepted signed by not
accepted by the two independent witnesses:-

@) Warning letter.
(i) Second Time Warning Letter, if any.
(iii) Show Cause Notice.
(iv) Fresh Show Cause Notice, if any.
(c) Reply to the Show Cause Notice.
(d) Parawise comments by the Commanding Officer to the reply submitted by the individual with firm recommendations.
(e) Data Sheet (Standardised format placed at Annexure-7 to this Appendix.
(f) Certified True Copy of the conduct sheet with the following endorsement at the last page :-
@) No. of Red Ink entries.
(ii) No. of Black Ink entries.
(iii) Total number of entries incurred during ab-initio training period.
(iv) Date of issue of Warning and Second Time Warning, if any.
v) Date of issue of Show Cause Notice and fresh Show Cause Notice.
(9) Copy of Assessment of Character and Trade Proficiency.
(h) Outstanding ROG application in relation to any punishment entry or any application submitted by the individual under Rule 33 of

the AF Rules 1969 or for expungement of punishment with parawise comments and disposal action.

0) Reasons where the Warning Letter is issued after a lapse of six weeks from the day it became due and where the Show Cause
Notice is not issued within two months of the date of award of relevant punishment.

6. Documents in the NC(E)'s case. In the case of working in various units NCs(E) the documents mentioned at para-5 above are to be forwarded
to the respective Command HQ for consideration. In case of NCs(E) posted to units directly under Air HQ, these documents are to be perused by his
CO while considering the case for issue of Show Cause Notice. The documents may however be forwarded to PS Directorate at Air HQ for scrutiny and
rendering advice before the Commanding Officer considers discharge of the NC (E).
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7. Action at Dte of PS and Dte of PA at Air HQ. Dte of PS will examine the cases received from the Command HQs and units directly under Air
HQ and forward the same to Dte of PA with the recommendation. Dte of PA will submit the cases to the AOP for his approval. On approval by the AOP,
Dte of PA will take up the matter with AFRO for their flow up action and issue Discharge Order. Case file will be returned to Dte of PS with a copy of
letter to AFRO. The concerned Command HQs will be informed of the decision by the Dte of PS.

8. Action at AFRO. The following actions will be taken at Air Force Record Office: -
(@) On receipt of inputs from the units, the computerised record of conduct sheet of each of the concerned airmen will be updated.
(b) The computer cell will consistently monitor all cases of airmen those who fall under the category of Habitual Offenders and

Potential Habitual Offenders and in case of any ommission, the same will be intimated to the unit of the airman, Command HQ and Air HQ
(Dte of PS and Dte of PA) for further action.

(c) Airmen having been declared as Habitual Offender (after issue of Show Cause Notice) may not be detailed for important courses
and their further placement may be planned keeping in view their possible limited utility to the service. However, this may be reviewed if an
individual is given a chance by the AOP.

(d) On being informed by the Dte of PA of the Discharge Orders having been passed by the AOP, the AFRO will issue formal
Discharge Order, a copy each of which will be endorsed to Dte of PA AND Dte of PS.

(e) AFRO will also monitor each case till the actual discharge takes place. The effective date of discharge is also be intimated to this
HQ (Dte of PS and Dte of PA) by AFRO. The fact of any undue delay in effecting the discharge by way of stay granted by court etc is also be
informed to this HQ (Dte of PA and Dte of PS) at the earliest.

(U] List of names of all those airmen who have already crossed or are on the threshold of crossing the criteria for Habitual Offenders
may be prepared and kept up-to-date for easy reference.

(9) A separate record of airmen discharged under this policy be maintained for ready reference.

9. Service Documents. All units are to place the documents of Potential Habitual Offenders (after issue of Warning letter) in Black Folders and of
Habitual Offenders (after issue of Show Cause Notice) in Red Folders so that these documents are easily identified, checked and required action taken
without delay.

10. Conclusion. The effectiveness of this policy will largely depend on the involvement of the unit Commanders and their staff. Therefore, the
Commanders and staff at all levels are advised to be fair and firm in processing the cases of Habitual Offenders. In this Connection it is needless to
emphasize that the last punishment awarded after issue of cautionary warning is most critical for an airman/NC(E)’s career and their continued retention
in the Air Force. This, therefore, is the stage where justice may be tempered with mercy whenever circumstances so require.
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Annexure — IV

AIR HQ POLICY LETTERS ON WELFARE
Tele: 3010231/7162 Air Headquarters(VB)
New Delhi-110011
Air HQ/23481/1/PS(Wel) 23 Mar 96
HQ, WAC, IAF
HQ EAC, IAF
HQ CAC, IAF
HQ SWAC, IAF
HQ SAC, IAF
HQ TC, IAF
HQ MC, IAF
WELFARE MEASURES : EX -SERVICEMEN

1. The CFAS has directed that a small percentage of LPG Connections available at each Station be earmarked for widows of ex-air force
personnel as a part of welfare measures for ex-servicemen.
2. HQ Commands are therefore, requested to issue suitable instructions to the Air Force Stations under their Command to earmark two percent

of the total LPG Connections available for allotment with each Station for the widows of Air Force personnel. Within this two percent earmarked, the
widows of Air Force personnel will get priority over serving personnel in the issue of LPG Connections.

Copy to:-

All Units under Air HQ - For similar action please.

Air Force Association — For information

Racecourse Camp

New Delhi-110003

AFWWA

(BP Sharma)

Gp Capt

DPS

For AOA

BCO/AOA's Branch - For info wrt their note No. Air HQ/S 99627/2/AOA/BCO
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